REPUBLIC OF NAURU

Public Service Bill 2016

No. 11 of 2016

Table of Contents
PART 1 — PRELIMINARY MATTERS ...ttt e e
1 SR EIlE e s
2 COMMENCEMENT ...ciiiiiiiiiiiiiie ettt sra e e srae e
I Y oY o] o1 dToY o I} il Vo AU
PART 2 - INTERPRETATION ...ttt
A DEfiNItIONS .ttt sttt
5 Meaning of ‘absent without leave’ ..........cccueiieiiieicccee e
6  Meaning of ‘continuous period of SErViCe’ ........ccovveeeiiieeecciee e
PART 3 — PUBLIC SERVICE VALUES AND CODE OF CONDUCT ......cceeieernnnnnnee
7 PUDIIC SEIrVICE VAlUES ..ottt
8  COdE Of CONAUET ..cueiitiiiieiieee ettt st
9 Outside eMPIOYMENT.....ceiiiciiiiecee e e e e
PART 4 — STRUCTURE OF PUBLIC SERVICE ....ccceiiiiiiiitiieeeeeeeiieeeeee e eeeeeee e
10 Composition of PUBIIC SEIVICE ....ccocuviiiiiiee e

R D 1T o T 00 4 1= o | PO OPPPPPPPTTRS



12 Role of Chief SECretary ... e 9

G T Y=ol <] - 9
14  Appointment of Acting SECretary......cccvvcveiiiecieie e 9
15 General responsibility of @ Secretary .......ccccovcveiiivciiei e 9

Division 3 — Public Service POSITiONS ........cccueviiriiiiiieniecnieneeeeeeeee e 10

16 Creation, abolition, classification and eligibility requirements of position .... 10

17 Public service position may be held, occupied or vacant ..........cccoecveeerennennn. 10
18 Reduction in salary following reclassification ........ccccccveviieeiiiiieeiiicieeecie, 11
19 Increase in salary following reclassification ........cccccceeevccieiiniciieccciee e, 11
20 Imposition or change of eligibility requirements.........ccccecvveeiieciieeiccciee e, 12
PART 5 — SELECTION AND APPOINTMENT OF PUBLIC SERVICE EMPLOYEES...... 12
Division 1 — Principles Applicable to all Appointments........cccceccvveveriiieeennnen. 12

D \V Y g A o] T o Tl o] [PPSR 12
22 Advertising vacant POSItiON ........ueiiiciiiie e e e 13
23 Eligibility for appointmMent........cuveiiiiiiii e e 13
Division 2 — Appointment of Public Service Employees........ccccccvveerrvrveeennnen. 13

24 Basis of appointment — permanent or fixed term........cccoecveviiiiee e, 13
25 Basis of appointment — head of department.........ccccoeeeeiciiiiiniiee e, 14
26 Publication of notice of appointment ..........cooviiiiiieciiee e, 14
27  Probationary Period ........ucueeeieciiiiecciee et e 14
Division 3 — Temporary EMpPIOyees.......ccoccveieeiiieeeeciee et 15

28 Employment of temporary employees ........cceccvveeeeeiieeeeiiiiee e 15
29 Review of status of temporary employee.......ccueveveiiieiiiiieeccceee e, 15
30 Temporary employee —application of Code of Conduct ..........cccceeeververennnee. 16

31 Temporary employees - application of Public Service (Disciplinary Procedures)

REEUIALIONS 2016.....eeeeeeeeeieeciiiiee e e ettt e e e e ettt e e e e e e e s bee e e e e e e e e eennreeaeeeeeeennannes 16
Division 4 — Contract EMpPlOYEES......cuveeeeiiieeecciieee ettt 16
A 6011 1 - [l T 1] 14 [0 o |3 16

33 Contract position held by a public service employee ........cccccvvvvveeeeieiccnninnnn. 16



34

35

36

37

38

39

40

41

42

43

44

45

46

47

48

49

50

51

52

53

54

55

56

57

Employment of contract employees......ccceeeeecciiiieee e 17
Misconduct by contract employees ........ccovvciiiiiiciiiiiciieee e 17
Managing the work performance of a contract employee.........ccccuvvvvveeennnn. 18
Termination of employment — contract employee......ccccccevcvvveeivciiieiicieennnns 18
PART 6 — TERMS AND CONDITIONS OF PUBLIC SERVICE EMPLOYMENT............ 18
Division 1 — RemuNeration ........cccccovvviiiiiiiiiciniiiieiicciec e 18
Determination of salary — public service positions ..........cccccvveeeeciveeeccieeeens 18
Determination of alloWanCes ........coueiieriiieiienierceee e 19
Division 2 — Hours of AttendancCe.........cceevueeeiieeiiiiirieeeee e 19
Determination of base hours of attendance..........cccccoceeiieieeneniinienieeee 19
Base hours of attendance —standard ...........coocereiiiiiiiniieieeeee 19
Base hours of attendance — non-standard.........c..ceceeveeiieieeneneenienieeene 19
Hours of attendance — TEaAChers .......cociiiiiiiiiieieeeeeeee e 20
Failure to comply with required hours of attendance .........cccccceecvveeeecieeeenns 20
Additional hours of attendance .......c.ccoieieiieieneee e 20
Record of attendanCe .......coeeiiiriiiiiie e 20
DiIVISION 3 = LBAVE ..ceeeeieeeiiieeeeieee ettt ettt e e e e e s e e s nree e s 21
Definition of @MPIOYEE.....ccocviiiiiiee e 21
Purpose of recreation l€ave .........cc.eeeieuieeiicciiii e 21
Entitlement to recreation [€ave ..........cccooeevienieniinieeeeee e 21
Accumulation of recreation leave — maximum ........ccccevveriieneeneenieneeneeee 21
Taking recreation l€aVe ........c.ueeiiciiiii i 22
Public holiday during recreation l€ave.........cccceeveciveeeiccieee e 23
Recreation [eave — TEACKErS ....c.uoruiriiieiieeeeeeec et 23
Purpose of Medical [aVe ........cooovuiiiiiciiiie e 23
Entitlement to medical [€aVe ........coveeiiriiiiieeeeeeeee e 23
Taking medical [eave — eVIdeNCe......ccocuviiiiciiiiicceee e 24
Taking medical [eave —amouNt.......cccocciiiiiiciiiicceee e 24



58 Public holiday during medical Ieave.........ccccevveeeeccciiiieiee e, 24

59 Purpose of maternity [aVe ......cccueiiieiie e 24
60 Entitlement to maternity 1€aVe .......oovvee i 24
61 Taking mMaternity [aVE ....cocuvei i 25
62 Returning to duty after maternity leave ......cccoeveiiiecie i, 25
63 Restriction 0N termination ........cceeei i 26
64  Purpose of paternity [€aVe .......occvei i 26
65 Entitlement to paternity [aVe .......coovvei i 26
66 Taking paternity [EAVEe ....ccccuvii i 26
67 Purpose of adoption I€AVE .....ccccuiei ittt 27
68 Entitlement to adoption 1€AVE ......ccooviiiiiiciiie e 27
69 Taking adoption 1€AVE ....ccccvieiiiiiie ettt 28
70 Purpose of special [€aVe.......ueiivciiiiiiiie e 28
71 Entitlement to special [€aVe ......cueevi i 28
72 Application for special |8aVve .........ceeveuieiiiciie e 29
73 Purpose of official 1€aVe .....uueviieiiee e 29
74  Application for official [eave.......c.eeiveiieiiiie 29
75 Allowances for official [€ave.........ccceriiriiriiiiiieeceeeeeeee e 30
76 Purpose of leave WithoUt Pay.......cccceeiieiiiiiiie e 30
77 Taking leave WithOUL PAY ..c..eeeiieiiiiiiiiie et 30
78 Purpose of long Service leave........oiiviiiiiiciiie et 31
79 Entitlement to long SErvice 18ave......ccueviiciieiiiciiee e 31
80 TakKing loNg SErViCe l@AVE......ueiiiciiee ittt 31
23 U] o FTol Vo] Lo F= 1/ PP 32

PART 7 — TERMINATION OF PUBLIC SERVICE EMPLOYMENT AND DISCIPLINE...33
Division 1 — Preliminary. ...ttt 33

82 How employment terminates ......cccevecciiiiiee e 33

Division 2 —ReSIiZNAtiON ....cccevviiiiiiiii 33



83 Resignation of eMPIOYEe.........uuiiiiiiiii e 33
84 Election candidates — resignation ........ccccoeceviieciei e 34
Division 3 — Retirement........ccoovviiiiiiiiiiiiiici e 34

85 Voluntary retirement of emMployee .......ooevciieiiicciii e 34
86 Chief Secretary may require medical examination .......ccccceecccvvvieeeieeeccinnneen. 34
87 Medical examination rePOrt......ccceiiiicier e 35
88 Medical retirement of eMPIOYEE .....ccuvveiiiciiiiieee e 35
Division 4 — REAUNANCY .....eeiieiuiiiieeiiiieecciee et sree e e e e e vee e e aaae e e 36

89 Abolition of permanent employee’s substantive position...........ccccccvveeenneee. 36
90 Abolition of position occupied by permanent employee for fixed term ........ 36
91 Return of substantive holder — position occupied by permanent employee .36
92 Return of substantive holder — position occupied by temporary employee .. 36
93 Abolition of position occupied by temporary employee ........cccceeeeevieeennneen. 37
94 Requirement tO ZIVE NOTICE ....iiiiiiiiiiiiiiieeeeeeeeeeeeeeeeeeeeeee e eereeererrreererererraraee 37
Division 5 — Unsatisfactory performance and discipline.........cccccceceeveieeennnnen. 37

95 Unsatisfactory performance — remedial action .........cccccceecieiiiccieeeccciiee e, 37
96 Unsatisfactory performance — alternative action .........ccccccvvveieecieeeccciiee e, 38
97 Disciplinary matters and proCedure........cocueeeeeiieeeecciee et 38
Division 6 — Termination entitlements.........cccccoeieiieneninenne e 38

98 Termination entitlements cUMUIALIVE.........cceviiiieriirieee e 38
99 Notice requirement —termination of probationary employee....................... 38
100 Notice requirement — termination of other employee......cccccovvevvviviieicnnenn. 38
101 Notice requirement — medical retirement.........ccccvveeiviiieincciee e, 39
102 Severance entitlement — redundancy .......cccecuveeieiiieeecciiee e 39
103 Payment of accrued entitlements.......cccccuveeieciiiiicciiee e 39
104 Deduction of amount if notice NOt IVEN ......ccvvevieiiieeieieeeecee e, 39
PART 8 — PUBLIC SERVICE APPEALS BOARD ......ccccciiiiteeeee ettt e e 40

Division 1 — Administrative Matters.........cuueeeiiiiiiiiieeeeeeeeeeeee e 40



