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[ DOE DEPARTMENT ORDER NO. 95-03-10, March
29, 1995 ]

IMPLEMENTING GUIDELINES OF SECTION 32 OF REPUBLIC ACT
NO. 7845 GENERAL APPROPRIATIONS ACT, CY 1995
TRAVELLING EXPENSES

Legal Basis:
Section 32 of RA 7845 Travelling Expenses which states that:

"Officials and employees of the government may be allowed full payment
of claims for reimbursement of travelling expenses incurred in the course
of official travel, certified by the head of agency concerned as absolutely
necessary in the performance of an assignment and supported by
receipts, chargeable to the allotment for travelling expenses."

Objective:

Implement the general provisions of Section 32 of Republic Act No. 7845 in order to
meet the actual and reasonable expenditures incurred by the officials of the
Department in the performance of their respective official functions.

For the implementation of these provisions, we are hereby recommending the
following rates for official trips:

A. Local Trips
1. Plane Fare/Boat Fare - Actual rates determined by airlines or shipping lines

2. Hotel Accommodations - Actual hotel bills for 3-Star hotels (supported by
receipts) except for accommodations of key officials from Directors up.

3. Per Diem and Inland travel within the vicinity
a. P100.00/meal for first class and chartered cities

b. P90.00/meal for other cities which does not fall under first class and chartered
cities.

c. P80.00/meal for other localities.

4. Other Incidental Expenses (taxi-fares, and other supplies) should be supported by
receipts.

B. Foreign Trips

I. Non-Study Trips, Special Missions, Conferences/Trainees and Scholarship Grantees

1. Plane Fare - actual rates as determined by airline supported by receipts)



