Town Councils Financial Rules
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15 Remittances received in departments
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34 Authority to incur expenditure

35 Expenditure under emergency circumstances

36 Secretary to advise appointment

37 Secretary to advise resignation

38 Last advice date for pay particulars

39 Payment to employee upon resignation

40 Preparation of wage sheets and payment to daily-rated employees
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50 Individual loan account kept
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52 Recovery of all debts

53 Expenditure to be met from sinking fund
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54 Responsibility for accuracy of statements
55 Use of official order forms

56 Unauthorised disbursements

57 Bills to be dealt with promptly

58 Vouchers to contain full details

59 Payee’s name required on voucher

60 Payment to payees

61 Vouchers for items under contracts

62 Floats may be held

63 Private use of funds under imprest prohibited
64 Change floats

65 Cash vouchers

66 Floats to be kept low

67 Record of payments to be kept

68 Reimbursing the float

69 Final balances

70 Cheque books

71 Payment by cash or uncrossed cheque

72 Undistributed drawings to be rebanked

73 Procedure for quotations
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74 Procedure for tenders
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