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CHINH PHU CONG HOA XA HOI CHU NGHIA VIET NAM
Sé: 89/2002/ NB-CP Déc lap - Ty do - Hanh phuc
Ha Noi, ngay 7 thang 11 nam 2002

NGHI PINH CUA CHINH PHU

Quy dinh vé vigc in, phdt hanh, siv dung, qudn Iy héadon.

CHINH PHU
Can cir Ludt Té chireChinh phii ngay 25 thdng 12 ndam 2001 ;
Can cir cde Ludt thué va Phdp lénh thué hién hanh;
Can ciPhdp lénh Ké todn Thong ké ngay 20 thang 5 nam 1988;
Can cuw Phap lénh Xt [y vi pham hanh chinh ngay 02 thdang 7 nam2002;

Theo dé nghi cua B¢ truong BoTai chinh,

NGHI PINH:
Chuong I
NHUNG QUY PINH CHUNG
Piéu 1:Pham vi, d6i tuong ap dung.
Nghidinh nay 4p dung ddi voi cac td chuc, ca nhan theo quy dinh cua phap luat C(')quyén va nghia vu
trong vi¢c in, phat hanh, str dung, quan 1y hoa don.
Piéu 2.Loai, hinh thirc va ndi dung ctia hoa don.
1.Cé4c loai héa don quy dinh tai Nghi dinh nay gom:
a)Hoa don gia tri gia tang;
b)Hoa don ban hang;
c)Hoa don thu mua hang;
d)Cac loai hoa don khac.
2.Hoba don dugc thé hién bang mot trong cac hinh thirc sau:
a)Hoa don in thanh mau;
b)Hoéa don in theo mau quy dinh tir may tinh tién;
¢)Céc loai tem, vé c6 in san ménh gia.
3.N0i dung hoa don phai c6 du céc chi tiéu theo quy dinh thi mdi cé gia tri phaply.

4 Hinh thirc, ndi dung chi tiét ciia hoa don do Bo Tai chinh quy dinh.
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Piéu 3.Mot s tir ngit trong Nghi dinh nay duoc hiéu nhu sau:
1.Hoéa don 1a chung tir dugc in sin thanh mau, in tir may tinh tién, in thanh vé coménh gia theo quy dinh
ctia Nha nudce, xac nhan khdi luong, gia tri ctia hang hoa,dich vu mua, ban, trao doi, quyén loi va nghia
vu cua cac bén tham gia giaodich mua, ban, trao ddi hang hoéa, dich vu.
2.Hoa don tu in 1a hoa don do td chire, ca nhan dugc phép in hodc dat in theo mﬁuquy dinh.
3.Phat hanh hoa don 14 viée td chire, ca nhan dua héa don di dugce in ra sir dung.
4Ky hiéu hoa don 1a dau hiéu phan loai hoa don bang h¢ thong chir cai tiéng Viétva nam phat hanh hoa
don.
5.6 clia hoa don 14 sb thir tw theoday sb tw nhién trong ky hiéu héa don.
6.Lién hoa don 1a cac to trong cung 1 s6 hoa don.
7.Lap hoa don 1a viéc dung phuong tién can thiét dé ghi dy du thong tin theo cacchi tiéu trén hoa don.
8.Hoa don khéng 1a hoa don di dugc 1ap nhung ndi dung giao dich 1a khong co thuc.
9.Hoba don gia 1a hoa don khong phai do t6 chirc, ca nhan c6 quyén in va phat hanh.
Piéu 4.C4c hanh vi bi cAm.
Nghiémcém moi td chirc, c4 nhan in, phat hanh, sir dung, quan ly, mua, ban héa don traivoi quy dinh tai
Nghi dinh nay.
Chwong 11

IN, PHAT HANH, SU DUNG, QUAN LY HOA PON
Piéu 5.In hoa don.
1.B6 Tai chinh in hoa don dé phat hanh va ban cho cac to chiic, ca nhan st dungtheo quy dinh cta céc
Luét thué, Phap Iénh thué.
2.Té chire, ca nhan dwoc tw in hda dontheo quy dinh tai Nghi dinh nay va huwéng dan
ctia B6 Tai chinh.
Diéu 6.Trach nhiém cua t6 chirc, c4 nhan ty in héa don.
1.T6 chirc, ca nhan dwoc phép tw inhoa don, khi dat in héa don phai theo ding mau
da dwoc ngudi dirng dau té chircduyét, ky va ghi rd ho, tén trén mau hoéa don dat in;
c6 hop dbng in hoa don véitd chirc nhan in trong d6 ghi cu thé sé lwong, ky hiéu, s6
thr tw hda don; sauméi 1an in ho&c két thic hop ddng in phai thwe hién thanh Iy hop
dong in.
2.Trudce khi in héa don dot mdi phai bao cdo viée su dung hoa don in dot cti va dang ky in méi véi co

quanthué vé ky hiéu, s6 lugng, so thir tw hoéa don, noi in.



Piéu 7.Diéu kién, trach nhiém cua td chic nhén in hoa don.

1.Té chirc nhan in héa don phai cé ducac diéu kién hanh nghé in theo quy dinh cda
phap luat.

2.Khi in héa don phai cin cit mau héa don da duoc Bo Tai chinh chép thuan bﬁng van ban, d6i chiéu voi
mauhoa don dat in da duoc nguoi c6 tham quyén duyét, phai in hoa don theo dung hopddng da ky voi bén
dat in, trong d6 ghi cu thé s6 luong, ky hiéu, sd thir tu hoadon; khi in xong phai thyc hién thanh 1y hop
d6ng, thanh hily céc ban in, bank&m, san pham in thira, in hong.

3.M¢ s sach theo déi tinh hinh datin héa don, dinh ky hang quy lap va glri bao céo
cho co quan thué vé sb lwonghéa don da in cla tirng t6 chirc, ca nhan dat in.

bi¢u 8. Phat hanh héa don.

1.Héa don do Bo Tai chinh in; hdéa don do tdchire, ca nhan tw in khi dwa ra s dung phai
théng bao phat hanh bang van ban véloai, hinh thirc, mau va thoi gian st dung hoa
don; phai chju trach nhiém trwdcphap luat vé héa don da théng bao phat hanh.

2.T6 chirc, ca nhan khi mua héa dondo B Tai chinh phat hanh phai ghihodc dong
d4u tén, dia chi, ma sb thué trén lién 2 cla tirng sb hoa don tai coquan noi cung cap
héa don.

3.Thu tuc mua hoa don, thu tuc dang ky stt dung hoa don tw in do B6 Tai chinh quy dinh.

Piéu 9.Str dung hoa don.

1.D6i v6i t6 chire, ca nhan ban hang hoa, dich vu:

a)Khi ban, trao d6i hang héa, dich vu phai 1ap, giao héa don cho khach hang theo quy dinh cua Nghi
dinhnay.

Trudnghop ban 1é hang héa, cung tmg dich vu c6 gia tri dudi mirc quy dinh ma ngudi muakhéng yéu cau
thi khong bt budc phai 1ap hoa don. Bo Tai chinh quy dinh cu thé mdctién khéng béat budc
phai lap hoa don.

b)Khi 1ap hoa don phai ghi day du, ding theo cac chi tiéu in sin trén hoa don,nhing chi tiéu khong st
dung phai gach bo. Noi dung ghi mét lan trén cac liénhoa don cung sb phai giéng nhau.

¢)Phai sir dung hoa don theo diing thi ty tir s6 nho dén s6 16n, khong duge dungceach sb. Truong hop viét
sai can hily bé hoa don thi gach chéo ghi rd hity bo vaphai luu day di cac lién ctia s6 hoa don hity bo.
d)Phai bao quan, lwu giit hoa don chua sir dung hodc di sir dung theo dung quy dinhcta phap luat vé thué

va phap luat vé ké toan thong ke.



d)Hang thang phai bao céo tinh hinh st dung hoa don cham nhat vao ngay 10 ctathang sau; hang nim
phai bao céo thanh, quyét toan st dung hoa don cham nhétvao ngay 25 thang 2 cta nim sau véi co quan
noi cung cap hodc dang ky sir dunghoa don.

e)Khi sap nhap, hop nhat, giai thé, chuyén doi hinh thirc s& hitu, phd san, ngimghoat dong, phai bao céo
thanh, quyét toan st dung hoa don va ndp lai toan bo s6hoa don chua sit dung cho co quan cung cép hoiac
dang ky str dung hoa don trongthdi han cham nhéat 13 5 ngay, ké tir khi ¢6 quyét dinh sap nhap, hop nhét,
giaithé, chuyén doi hinh thirc so hitu, pha san, ngimg hoat dong.

g)Khi ¢ thay d6i mau hoa don phai thong bao cong khai vé s6 lugng, chung loaihda don hét gia tri sir
dung; thanh, quyét toan, nop lai hoa don khong sir dungcho co quan thué.

2.Dbi véi td chure, cd nhan mua hang hoéa, dich vu.

a)Té chirc, ca nhan mua hang hoa,dich vu ¢6 quyén va nghia vu yéu ciu tb chirc, ca
nhan ban hang hoa, dich vu lapva giao lién 2 héa don dé Iwu gitr va st dung theo
quy dinh.

b)Déi véi to chie, ca nhan san xuét, kinh doanh ké khai nop thué, cac don vi thuhudng kinh phi tr ngan
sach nha nudc, cac don vi thuc hién du an khi mua hanghoa, dich vu c6 trach nhiém kiém tra noi dung cac
chi tiéu ghi trén hoa don, tirchdi khong nhan hoéa don ghi sai cac chi tiéu ghi chénh 1éch gia tri voi liénhoa
don luu cua bén ban.

¢)Pi voi ngudi mua hang hoa, dich vu dé tiéu dung thyc hién tot viéc lwu giit hoadon s& duge hudng cac
quyén loi vé viéc sir dung hoa don theo quy dinh caa Bo6 Tai chinh:

Piéu 10.Str dung hoa don thu mua hang néng, 1am, thity san.

1.D6i véi t6 chirc, ca nhan thu mua hang héa 1a nong, 1am, thuy san chua quaché bién cua ngudi truc tiép
san xudt ban khong c6 hoa don ban hang thi phailap hoa don thu mua hang giao cho nguoi ban; trudong
hop thu mua hang hoéa c6 giatri tir 1 triéu dong trd 1én hodc mua nhiéu lan ctia mot ngudi thi phai can
ctrGidy chting minh nhan dan cta ngudi ban dé ghi dang: Ho, tén, dia chi ciia nguoiban; sé luong, don
gia, tong sd tién thanh toan va yéu ciu ngudi ban ky tén,nhén lién 2 cua hoa don.

2.Dbi v6i to chire, ca nhan san xuat hang héa nong, 1am, thuy san truc tiép bancho nguoi thu mua hang
hoa phai yéu cdu nguoi mua hang 1ap va giao hoa don thumua hang theo ding quy dinh tai khoan 1 Biéu
nay; c6 trach nhiém luu giit héadon thu mua hang dé 1am co s& d6i chiéu khi can thiét.

Trudnghop ban hang co gi tri tir 1 triéu dong trd 1én hodc ban nhidu lan cho mot donvi, c4 nhan thu mua
hang hoa phai xuat trinh Gidy chimg minh nhan dan dé nguoimua hang 1ap hoa don, ghi diing cac chi tiéu
theo quy dinh tai khoan 1 Diéu nay.

Piéu 11.Quan ly hoa don.



1.Déi v6i Bo Tai chinh:
a)Huong din va thyc hién mé so sach theo ddi viée nhap xuat hoa don, dang ky strdung, thanh, quyét toan
st dung hoa don theo diing quy dinh;
b)Thuong xuyén c6 ké hoach kiém tra viéc sir dung, quan 1y héa don cua to chirc, canhan in, phat hanh,
st dung hoa don;
¢)Phai thyc hién bdo quéan, quan 1y héa don, khong duoc dé hu hong, mét hoa don;
d)Thong bao vé viéc mat hoa don; thu hdi hoa don khong sir dung do: sap nhap, giaithé, ngimg hoat dong
ctia cac don vi dang ky sir dung hoa don, d6i mau hoéa don,héa don thong bao mat nhung da tim thiy, hoa
don in tri trung ky hiéu, tn‘lngsé, héa don rach nat can thanh huy.
Khithu hoi hoa don dé thanh huy phai lap bang ké chi tiét, ky hiéu, s6 lugng, sothir tw hoa don thanh huy.
Viéc thanh hity hoa don phai dugc By Tai chinh chip thuan va phaithanh lap Hoi déng thanh
hay. H6i ddng thanh hiy héa don do B Tai chinh quy dinh.
2.Dbi véi td chire, ca nhan st dung héa don:
a)Phai str dung hoa don theo dung quy dinh, khong dugc mua, ban, cho héa don hodcding héa don cia to
chtic, ca nhan khac; khong duoc st dung hoa don dé ké khaikhong thué, chi phi, thanh quyét toan tai
chinh;
b)Mo sb sach theo dbi, c6 ndi quyquan ly va phwong tién bao quan, lwu git héa don
theo quy dinh cta phap luat. Khéng dwocdé hw hdng, mat 16a don;
¢)Phai béo cdo ngay bang vin ban véi co quan noi cung cap hodc dang ky st dunghoda don vé viéc mat
hoa don;
d)Phai thudng xuyén kiém tra viéc str dung hoa don theo dung quy dinh.
Chuong 111

XU LY VI PHAM HANH CHINH
Piéu 12.Xir phat d6i v6i nhimg hanh vi vi pham vé in hoa don.
1.Déi véi t6 chire, ca nhan dit in hoa don:
a)Phat tién tir 1.000.000 dong dén 5.000.000 dong d6i v6i hanh vi dit in hoa donnhung chua duoc co
quan nha nuéc c6 thim quyén chap thuan bang vin ban vé mauhoa don;
b)Phat tién tir 4.000.000 dong dén 9.000.000 ddng d6i v6i hanh vi dit in héa dontring ky hiéu, tring so.
2.Dbi véi t6 chire nhan in hoa don:
a)Phat tién tir 1.000.000 dong dén 5.000.000 dong ddi v6i hanh vi nhan in hoa donma chua dugc co quan
nha nudc c6 tham quyén chap thuan bang vin ban vé mau héadon;

b)Phat tién tir 4.000.000 dong dén 9.000.000 ddng ddi voi hanh vi nhan in hoa dontring ky hiéu, tring so.



