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BO TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
S6: 885/1998/QD-BTC Boéc lap - Ty do - Hanh phuc
Ha Noi, ngay 16 thang 7 nam 1998

QUYET PINH

Vé vigc ban hanh ché dg phdt hanh, qudn Iy, sie dung hod don bdn hang

BQ TRUONG BQ TAI CHINH
Can cir Ludt thué Gid tri gia tang, Ludt thué Thu nhdap doanh nghiép, dwoc Quéc hoi nuoc Cong hoa xa hoi chu nghia Viet Nam
khod IX théng qua ngay 28 thang 5 nam 1997 va cdc Ludt thué, Phdp lénh thué hién hanh;
Cdn cir Phdp lénh Ké todn - Thong ké ngay 20/5/1988.
Can cir Nghi dinh s6 15/CP ngay 2/3/1993 ciia Chinh phii vé nhiém vu, quyén han va trach nhiém qudn 1y Nha nwée ciia Bo, co
quan ngang Bo;
Cdn cir Nghi dinh s6 178/CP ngay 28/10/1994 ciia Chinh phii quy dinh chirc ndng, nhiém vu va t6 chire bé mdy ciia Bo Tai chinh;
Can cit Nghi dinh s6 28/1998/NP-CP ngay 11/5/1998 vé quy dinh chi tiét thi hanh Ludt thué gid tri gia ting va Nghi dinh so
30/1998/NP-CP ngay 13/5/1998 vé quy dinh chi tiét thi hanh Ludt thué thu nhdp doanh nghiép ciia Chinh phi.

QUYET PINH

Pidu 1. Ban hanh kém theo Quyét dinh nay Ché d6 phat hanh, quéan 1y, st dung hoa don ban hang (Goi tit 1a ché do quan 1y hoa
don béan hang).
Piéu 2. Ché d6 quan 1y hoa don ban hang c¢6 hiéu lyc thi hanh sau 15 ngay ké tir ngay ky, thay thé ché do quan 1y, sir dung hoa
don ban hang kém theo Quyét dinh s6 54 TC/TCT ngay 20/2/1991 ciia B truong B Tai chinh. Riéng ddi véi mot sé loai hoa don
hién hanh duogc thuc hién nhu sau:
1. Céc loai hoa don dugc phat hanh theo Quyét dinh sé 54 TC/TCT ngay 20/2/1991 (trir cac loai hoa don c6 sé ri 91) va Quyét
dinh s6 1141 TC/QD/CDKT ngay 1/11/1995 ciia B truong B Tai chinh van ¢ gia tri st dung.
2. Céc loai Hoa don gié tri gia ting, Hoa don ban hang ban hanh theo ché d¢ nay va cac quy dinh p dung theo Luat thué GTGT va
Luat thué TNDN c6 hiéu lyc thi hanh ké tir ngay 1 thang 1 nam 1999.
Pidu 3. Cac Bo, co quan ngang B9, co quan thugc Chinh phu, Uy ban nhan dan cac tinh, thanh phé truc thudc Trung wong chi dao
va kiém tra viéc thyc hién ché do quan 1y hoa don ban hang trong nganh va dia phuong.
Pidu 4. Tong cuc truong Toéng cuc Thué td chirc, huéng dan thuc hién quyét dinh nay, Téng cuc truong Tong cuc Quan 1y vén va
tai san Nha nudc tai doanh nghiép, Vu truéong Vu Ché do Ké toan, Chanh van phong B¢ Tai chinh chiu trach nhi¢m phéi hop thi

hanh Quyét dinh nay.

CHE PQ PHAT HANH, QUAN LY, SU DUNG HOA PON
BAN HANG
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(Ban hanh kém theo Quyét dinh sé 885/1998/0B/BTC
ngay 16 thang 7 nam 1998 cia B truong Bo Tai chinh)
CHUONG I
NHUNG QUY PINH CHUNG
Piéu 1. Ché do phat hanh Quan 1y, sir dung hoa don ban hang ap dung cho tit ca cic t6 chirc, ca nhan san xudt, kinh doanh hang
ho4, dich vu thudc moi thanh phan kinh té, t& chirc chinh tri, t6 chirc chinh tri - xa hoi, t6 chirc xd hoi, to chirc xa hoi nghé nghiép,
don vi vl trang nhan dan va td chue don vi su nghiép khac (dugc goi chung la td chuc, ca nhan) khi mua, ban, trao doi hang hoa,
dich vu.
Céc t6 chirc, ca nhan khong kinh doanh khi thanh 1y, nhuong ban tai san, ban hang tich thu thi khong phai lap hoa don ban hang
theo quy dinh cta ché do nay.
Piéu 2. Ho4 don ban hang duoc quy dinh trong ché d6 nay bao gdm: Hoa don Gia tri gia ting, Ho4 don ban hang, Hoa don kiém
phiéu xuét kho, Hoa don dich vu va cic loai hoa don khéc, Phiéu xuét kho kiém van chuyén ndi bd va cac loai ching tur khac nhu:
tem, vé... in san gia thanh toan (goi chung 14 hoa don) do B Tai chinh (Téng cuc Thué) phat hanh hodc dugc B Tai chinh (Tong
cuc Thué) chap nhan biang vin ban cho tb chirc, c4 nhan ty in.
Piéu 3. Hoa don hop phap phai day du cac ndi dung theo quy dinh sau day:
Hoé4 don do ngudi ban hang, dich vu thu tién, ké ca trao doi san pham giao cho ngudi mua hang phai 1a ban gdc, lién 2 (lién giao
cho khach hang).
Ho4 don phai ghi ddy du céc chi tiéu, ndi dung theo quy dinh va phai nguyén ven, khong rach hodc nhau nat.
S4 liéu, chir viét, danh may hoac in trén hoa don phai rd rang, trung thuc, déy du, chinh xéc, khong bi téy x04, stra chira.
Pidu 4. Céc t6 chirc, ca nhan khi ban hang ho4, dich vu thu tién hodc trao ddi san pham déu phai 1ap va giao hoa don hop phap cho
khach hang; Néu khong 1ap va giao hoa don hodc 1ap va giao hoa don khong hop phap cho khach hang 1a hanh vi trén thué, s& bi
xu 1y theo quy dinh hi¢n hanh.
Piéu 5. T6 chirc, c4 nhan mua hang hod, dich vu hodc trao ddi san pham c6 trach nhiém yéu cau ngudi ban hang 1ap va giao hoa
don hop phap. Néu ngudi mua khong nhan hoa don hodc nhan hoa don khong hop phap thi bi coi 1a hanh vi thong dong tron thué
va s€ bi xur ly theo quy dinh hién hanh.
Picu 6. Cac truong hop mua, ban hang hod, dich vu sau day khong bat budc phai cap hoa don ban hang:
Ngudi san xudt néong nghiép, 1am nghiép, chin nudi, nudi trong thuy san truc tiép ban san phdm do minh san xuat ra. Cac t6 chirc,
¢4 nhan thu mua gom hang hoa nong san, 1am san, thuy san ctia dbi tugng néu trén thi phai 1ap ban ké thu mua theo quy dinh hién
hanh.
Céc truong hop mua, ban 1¢ hang hod, cung mg dich vu cho ngudi tiéu dung c¢é gia tri thap dudi 100.000 ¢ mdi lan thu tién.
Trudong hop ngudi mua hang yéu ciu 1ap va giao hoa don thi ngudi ban hang van phai 1ap va giao hod don theo dung quy dinh.
Hang hod ban 1¢ cho nguoi tiéu dung cé gia tri dudi muc quy dinh tuy khong phai 1ap hoa don nhung phai 1ap ban ké ban 1¢ theo
quy dinh hi¢n hanh.
Piéu 7. Giao cho Tong cuc Thué chiu trach nhiém in 4n, thong bao phat hanh, quan 1y viéc st dung hoa don trong pham vi ca
nude. Trong trudng hop can thiét, Tong cuc Thué c¢6 thé uy quyén cho Cuc thué tinh, thanh phd truc thudc Trung wong td chirc in

4n, phat hanh mot s loai hoa don dc thu.

CHUONG II
NHUNG QUY PINH VI THE VE PHAT HANH, QUAN LY, SU DUNG HOA PON



Diéu 8. Cac loai hoa don do Bd Tai chinh ban hanh theo Ché d6 nay bao gém: (c6 mau hoa don kém theo)

Ho4 don Gi4 tri gia tang (viét tat 1a Hoa don GTGT) loai 2 lién, loai 3 lién.... Ky hiéu 01 GTKT.

Hoa don ban hang loai 2 lién, 3 lién.... Ky hiéu 02 GTTT

Piéu 9. Cac loai hoa don ban hang do Bo Tai chinh ban hanh dwgc quy dinh st dung cho timg dbi tugng nhu sau:

Té chirc, ca nhan dwoc tinh thué Gia tri gia ting theo phuong phap khau trir sir dung Hoa don Gia tri gia tang do Tong cuc Thué
phat hanh hoac cac loai hoa don do t6 churc, c4 nhan tu in da duoc Téng cuc Thué chép nhan béng van ban quy dinh tai Diéu 11,
Diéu 12, Piéu 13 cua Ché do nay.

Tb chirc, ca nhan duoc tinh thué Gia tri gia ting theo phwong phap truc tiép thi sir dung cac loai Hoa don ban hang Ky hiéu: 02
GTTT hoac cac loai hoa don hién hanh do Téng cuc Thué phat hanh, hoa don tu in cta cac don vi dugc quy dinh tai Diéu 11, Pidu
12, Biéu 13 cua Ché do nay.

Piéu 10. Hoa don do Tong cuc thué phat hanh dwgc ban dé bu dip chi phi in an, phap hanh va quan 1y. Gia ban hoa don do Téng
cuc Thué quy dinh thdng nhét trong toan qudc. Viéc phat hanh hoa don ban hang quy dinh tai diéu nay duoc thuc hién theo Ché do
Quan 1y 4n chi thué.

Pidu 11. Céc td chirc, c4 nhan c6 nhu cau sir dung hoa don tu in phai c6 vin ban d& nghi Téng cuc Thué kém theo mau hoa don va
chi duoc tu in hoa don khi ¢6 van ban chép nhan cua Téng cuc Thué. T chire, c4 nhan thude cac nganh dac thu nhu: Dién, Nudc,
Buu dién, Hang khong, Puong sét, Xang, DAu... dugc tu in nha in ¢6 tu cach phép nhan va thong bao nha in hoa don véi co quan
thué. T6 chirc, c4 nhan thudc cac nganh khac ty in hod don phai duoc in theo nha in do co quan thué chi dinh. Trudc khi st dung
ho4 don t6 chirc, c4 nhan phai thong bao bang vin ban véi Cuc Thué tinh, thanh phd truc tiép quan 1y v& mau hoa don, sb luong
phat hanh, thoi gian st dung dé co quan thué mé so theo ddi quan 1y (theo miu ST25). Pong thoi giri mau hoa don tu in di dang
ky str dung voi Cuc thué tinh, thanh phé vé Tong cuc thué.

Piéu 12. Mau hoé don ty in phai c6 d?ly du cac chi tiéu co ban nhu sau: Ky hi¢u xé ri, $6 nhay s6 hoa don, Tén, dia chi, ma s6 thué
cua don vi ban hang; tén, dia chi, ma s6 thué cua don vi mua hang, tai khoan, noi dang ky tai khodn, t€n hang hoa, dich vu, don vi
tinh, sb lugng, don gia, tién hang, thué suét GTGT, tién thué GTGT, téng cong tién thanh toan, in theo vin ban sb:... TC/TCT
ngdy... thang... nam... ciia Téng cuc Thué va don vi in 4n hoa don. Nhitng ndi dung dic thu, biéu tugng ctia don vi ¢6 thé dugc dua
vao mau hoa don. Néu t6 chirc, ca nhan can sir dung hoa don song ngit thi nhét thiét phai in tiéng Viét trude, tiéng nudc ngoai sau.
Hoa don nhat thiét phai c¢6 tir 02 lién. Lién 1 luu & cudng quyén hoa don, lién 2 giao cho ngudi mua hang.

Piéu 13. T chirc, ca nhan khac da duoc Tong cuc Thué chap nhan ty in hoa don trude diy dang sir dung nay quy dinh nhu sau:
Déi tugng ndp thué GTGT theo phuong phap khau trir thi nay phai dang ky, thiét ké lai mau hoa don theo quy dinh tai Diéu 11,
Diéu 12 cua Ché do nay.

Dbi twong ndp thué GTGT theo phwong phap truc tiép duoc tiép tuc sir dung nhung phai bo sung thém ma sb thué theo quy dinh
vao hoa don ban hang.

Pidu 14. Cac to chirc, c4 nhan sir dung may tinh tién dé in hoa don ban 1¢ cho khach hang tai cic cira hang, quiy hang, siéu thi
phai thong béo cho Cuyc thué tinh, thanh phd tryc thugc Trung wong bang vin ban vé mau hoa don, mi khoa may tinh tién. Mau
hoa don in bang may tinh tién phai c6 cac chi tidu co ban nhu: Tén, mi s6 thué, dia chi don vi ban hang, s6 luong, don gia, thanh
tién. Hoa don phai c6 2 lién: 1 lién giao khach hang va 1 lién luu ¢ cudn theo quy dinh. Tai cac quay hang, ctra hang, siéu thi sir
dung may tinh tién hang ngay phai lap ban ké hang hoa dau ca, cudi ca va s hang hoa da ban trong ngay dé lam co sd ké khai nop
thué theo quy dinh.

Diéu 15. Nghiém cAm céc td chue, ¢4 nhan tu in hoa don, cdc don vi hoat dong nganh in nhan dat in hoa don ma chua dugc Téng

cuc Thué chap nhan bang vin ban. Néu to chirc, c4 nhan vi pham diéu nay thi s& bi xr 1y theo Phép luat hién hanh.



Piéu 16. Hoa don chua sir dung hodc da sir dung phai duoc bao quén, luu trit theo quy dinh ciia cac Luét thué, Phap 1énh K¢é toan -
Théng ké. Noi dé hoa don phai dam bao an toan khong dé mat mat, hu hong. Moi truong hop dé mét hoa don, t6 chiic, ca nhan
phai c6 trach nhiém bio céo ngay véi co quan thué noi truc tiép quan 1y va co quan Cong an dé ¢ bién phap xir Iy theo Ché do
quy dinh. T6 chirc, c4 nhan sir dung hoa don phai xuat trinh hoa don dang dung hodc dang luu cho co quan thué va cac co quan
Nha nudce c6 trach nhiém khi cén thiét.
Pidu 17. Hoa don phai dung theo thir t, tir quyén s nho dén quyén s 16n, tir s6 nho dén s6 16n, khong dwoc ding cach s, cach
quyén. Khi 1ap hoa don phai phan anh day du cac ndi dung, chi tiéu quy dinh, gach chéo phan bo trong tir phai qua trai, phai dat
gidy than dé viét hodc danh may mot lan in sang cac lién c6 ndi dung nhu nhau. Trudng hop viét sai can huy bo hoa don thi gach
chéo va khong duoc xé roi khoi quyén hoa don.
Pidu 18. T) chirc, c nhan sir dung hod don trong 10 ngay dau quy sau phai lap bang bao céo tinh hinh sir dung hoa don giri co
quan thué truc tiép quan 1y theo mau s6 26 BC/HD va mau s6 27 BC/HD.
Piéu 19. Cic t6 chirc, c4 nhan st dung hoa don, khi sat nhp, giai thé, thanh 1ap don vi méi, trong vong 10 ngay ké tir khi c6 quyét
dinh giai thé, sat nhap phai lam vin ban bao co co quan thué quan 1y s6 hoa don da dang ky, da sir dung, sb con lai dé xir 1y.
CHUONG III

XU LY VI PHAM VA KHEN THUONG
Piéu 20. Cac t6 chiic, ca nhan vi pham ché do Phat hanh, quan 1y, sir dung hoa don ban hang déu phai bi xir Iy hanh chinh tuy theo
tinh chét, mic d6 vi pham; trudng hop vi pham nghiém trong, c6 thé bi truy ctru hinh su theo quy dinh ctia Phap ludt.
1. In hod don gia dé sur dung hoac ban cho nguoi khac st dung thi bi xur Iy hanh chinh va bi truy ctru trach nhiém hinh sy.
2. Lap hoa don khong trung thuc gitra cac lién cua hoa don, 1ap hoa don khong ding cac noi dung, chi tiéu quy dinh cua timng mau
hoa don; mua, ban ho4 don cho cac dbi tugng khac sir dung thi bi xir Iy vi pham hanh chinh trong linh vyc thué tuy theo tinh cht,
muc do vi pham.
3. Dé mét hod don thi s& bi xir Iy vé hanh vi lam ton tht hoa don nhu sau:
Xt phat vi pham hanh chinh trong linh vyc thué theo quy dinh hién hanh.
Xt phat boi thuong vat cht:
Hoa don bi mét lién 2 (lién giao cho khach hang) phai boi thuong vat chit bang mirc thué tinh trén mot sé hoa don co doanh sb cao
nhit trong quyén hoa don cung loai trong thoi gian 01 thang ké tir khi phat hién mat hoa don tré vé trude. Khi xtr 1y khong phan
biét tinh chét, quy md, hinh thtc tinh thué, ndp thué ma té chie, c4 nhan duoc ap dung.
Lam mat céc lién con lai ciia hoa don s& bi xir phat vi pham hanh chinh trong linh vuc thué tuy theo tinh chét, mirc d6 vi pham.
Cén b thué do thiéu tinh than trach nhiém lam mat hoa don déu bi xir Iy ky luat va boi thuong vat chit;
Mirc bdi thuong vat chat tinh bang s6 thué tinh cho mot s6 hoa don binh quan cing loai cia mot don vi trong diém & dia phuong
nhan voi s to bi mat.
Néu phat hién thong dong véi t6 chirc, ca nhan dé loi dung trén thué thi bi xir Iy bdi thuong vat chat nhur t6 chire, ca nhan kinh
doanh lam mét hoa don.
Trudng hop mat hoa don di xtr 1y bdi thudng vat chat, néu phat hién nhiing s6 hoa don bi mét dua ra sir dung c6 doanh sb tinh
thué cao hon thi con bi xir 1y bdi thudng vat chat bang sb thué tir doanh thu thuc té ghi trén hoa don.
Miic xir Iy bdi thuong vat chat do lam mét hoa don ban hang t6i da khong qua mirc xir Iy quy dinh tai Khoan 3 Diéu 142 Chuong
IV cua Bo Luat hinh sy. Truong hop nghiém trong c6 thé bi truy ctru trach nhiém hinh sy theo quy dinh cua Phap luat.
Truong hop mét hoa don nguyén nhan do hoan canh khach quan nhu: bao lut, hoa hoan bAt ngo... thi td chue, ca nhan dé nghi co

quan thué (cé ching thyuc cta co quan Cong an va chinh quyén dia phuong) dé xem xét, mién, giam muc bdi hoan vat chat.



Pidu 21. Nguoi duyét thanh toan, quyét toan tai chinh chi dugc duyét thanh toan, quyét toan tai chinh nhimg hoa don ban hang
hop phap. Néu duyét quyét toan, quyét toan Tai chinh nhiing hoa don ban hang khong hop phap thi phai chiu trich nhiém bdi
thuong vé tai chinh bi thiét hai tir cac hoa don khong hop phép d6. Thi truéng cac don vi d& nhan vién don vi mua, béan, st dung
hoa don khong hop phap dé thanh, quyét toan tai chinh gy thiét hai tai chinh, céng quy thi phai chiu trach nhiém lién doi vé
nhirng hod don do.
T churc, c4 nhan kinh doanh mua hang ho4, dich vu hoac trao ddi san phém khong nhan hoa don hodc nhan hoa don khong theo
quy dinh thi khong duoc chdp nhan lam cin ct tinh thué. Truong hop thong dong véi ngudi ban hang dé nhan hoa don khong
dung quy dinh thi ngoai xir 1y vé thué, tuy theo mirc d6 vi pham con bi xir 1y vi pham hanh chinh, hodc truy ctru trach nhiém hinh
su.
Truong hop t6 chirc, ca nhan mua hang khong biét 16 vé hoa don do ngudi ban hang giao cho 1a hop phap hay khong hop phap thi
phai khai bao day du vé td chirc, ca nhan 1ap va giao hoa don ban hang dé co quan c6 trach nhiém xem xét va xi 1y theo phap luat
hién hanh.
Piéu 22. Cuc truong Cuc thué tinh, thanh phé truc thuge Trung wong dugce ra quyét dinh dinh chi viée sir dung hoa don ban hang
clia t chirc, c4 nhan & dia phuwong vi pham quy dinh ché d6 quan 1y hoa don ban hang va bao céo Tong cuc Thué. Trong nhing
truong hop can thiét co quan thué co thé phdi hop véi co quan cap gidy phép kinh doanh dinh chi rat gidy phép ding ky kinh
doanh cua to chire, ¢4 nhan vi pham Ché d¢ quéan 1y hoa don ban hang.
Piéu 23. Nguoi co cong trong viéc phat hién cac truong hop in 4n, mua, ban, sir dung hoa don gia hodc st dung hoa don khong
hop phap thi dugc xét khen thudng theo quy dinh hién hanh.
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