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THONG Tuw

QUY DPINH CHI TIET VE TRACH NHIEM CUA TOA AN NHAN DAN
TRONG HOAT BONG HOA GIAI, BOI THOAI TAI TOA AN

Can cl Luat To chirc Toa an nhan dan ngay 24 thang 11 nam 2014;

Can ctr Luat Ban hanh van ban quypham phap luat ngay 22 thang 6 nam 2015;

Can clr Luat Hoa giai, doi thoai tai Toa an ngay 16 thang 6 nam 2020;

Theo dé nghi cia Vu truédng Vu Phap ché va Ouan ly khoa hoc Toa an
nhan dan tdi cao;

Chanh an Toa an nhan dan t6i cao ban hanh Théng twv quy dinh chi tiét
trach nhiém cla Toa an nhan dan trong hoat déng hoa gii, déi thoai tai Toa an.

Piéu 1. Pham vi diéu chinh

Thong tv nay quy dinh chi tiét vé trach nhiém cla cac don vi thudc Toa an
nhan dan t6i cao, Toa an nhan dan cédp tinh va Tda an nhan dan cap huyén trong
hoat ddng hoa giai, d6i thoai tai Toa an.

Piéu 2. Trach nhi&n cla cac don viethu@c Toa an nhan dan toi cao
trong hoat dong hoa giai, doi thoai tai Toa an

1 Trach nhiém cla Vu Phap ché va Quan ly khoa hoc Toa an nhan dan
toi cao
a) La don vi thuong trwc gilp viéc cho lanh dao Toa an nhan dan toi cao
trong viéc theo doi, don doc viéc thi hanh Luat Hoa gidi, d6i thoai tai Toa an (sau
day viét tit 1a Luat); 12 dau méi phdi hop vai cac co quan, don vi lién quan thwc
hién cac nhiém vu theo quy dinh.

b) T6 chirc ra soat van ban quy pham phap luat co lién quan; tham muu
dé xudt viéc bai bo, stra doi, bd sung hoac ban hanh van ban quy pham phap luat
méi dam bdo phu hop véi quy dinh cla Luat.

c) Tham muu cho Chanh an Toa an nhan dan t6i cao Uong cong tac xay
dung, ban hanh van ban quy dinh chi tiét, hwdng dan thi hanh Luat.

d) Tham muu cho Chanh an Toa &n nhan dan t6i cao hwéng dan vé
chuyén mon, nghiép vu hoa giai, doi thoai tai Toa an.



d) Thuc hién cac nhiém vu khac theo chirc ndng hoac theo sy phan cdéng
cla lanh dao Tda an nhan dan tdi cao.

2. Trach nhiém cla Hoc vién Toa an

a) Xay dung tai liéu tap huan, boi dudng, giang day vé hoa giai, doi thoai
tai Toa an.

b) TO chirc tap hudn, bdi dwdng, cdp chirng chi bdi dwdng nghiép vu hoa
giai, doi thoai d6i v&i nhitng nguoi duoc tuyén chon dé bd nhiém Hoa giai vién.

¢) To chirc tap huan, bdi dudng vé chuyén mon, nghiép vu, k¥ nang hoa
giai, doi thoai d6i véi Hoa giai vién, Tham phan, cong chirc, vién chirc va nguoi
lao dong cua Toa an.

d) To chirc giang day cho cac doi tvong khac vé hoa giai, doi thoai tai Toa an.

d) Thuc hién cac nhiém vu khéc theo chirc ndng hodac theo sy phén cong
clia lanh dao Toa an nhan dan toi cao.

3. Trach nhiém ctia Vu T0 chirc - Can bd Toa an nhan dan tdi cao

a) Tham muu cho Chanh an Toa an nhan dan t6i cao hwéng dan vé cong
tac tuyén chon, b6 nhiém, b6 nhiém lai, mién nhiém Hoa giai vién.

b) Theo ddi, quan ly, cap nhat danh sach Hoa giai vién.

c) Thuc hién cac nhiém vu khac theo chirc nang hoac theo sy phén cong
cla lanh dao Toa an nhan dan t6i cao.

4. Trach nhiém clia Cuc Ke hoach - Tai chinh Toa an nhan dan tdi cao

a) Tham muu, gitp lanh dao Toa an nhan dan t6i cao lap dv toan, tong
hop du toan chi tiét kinh phi hoa gidi, doi thoai tai Toa an, gtri BO Tai chinh
tong hop, bao cado Chinh phl dé trinh Quéc hdi quyét dinh.

b) Hwdng dan, kiém tra viéc quan ly, st dung, quyét toan kinh phi va st
dung tai san trong hoat dong hoa giai, ddi thoai tai Toa an cla cac Toa an va don
vi dv toan thudc Toa an nhan dan t6i cao theo quy dinh cla phap luat vé hoa giai,
doi thoai tai Toa an va phap luat vé quan ly, st dung tai san cong.

c) Thuc hién cac nhiém vu khac theo chirc ndng hodac theo sy phéan cong
cla lanh dao Toa an nhan dan tdi cao.

5. Trach nhiém clia Vu Tong hop Toa an nhan dan t6i cao

a) Tham muu, giGp Chanh an Toa an nhan dan t6i cao trong cong tac
thong ké, tong hop, danh gia, cung cép so liéu thong ké va (rng dung cdng nghé
thong tin trong hoat dong hoa giai, ddi thoai tai Toa an.

b) Xay dwng hé thdng sé nghiép vu, biéu mau théng ké, phan mém quén
ly hoat dong hoa gidi, doi thoai tai Toa an lién thong v&i cac phan mém cé lién
quan ap dung théng nhat cho Toa an cac cap.



c) Cha tri, phdi hop voi cac don vi thuéc Toa an nhan dan tdi cao huéng
dan, to chirc tap huédn vé cong tac thong ké, tong hop, lwu trir hd so va s dung
phan mém trong hoat dong hoa giai, doi thoai tai Toa an.

d) Binh ky hodc dot xuat cung cdp théng tin thong ké vé hoa giai, doi
thoai theo yéu cau cla ldnh dao Toa an nhan dan t6i cao hoac co quan, don vi
c6 tham quyén.

d) Thuc hién cac nhiém vu khac theo chirc nang hoéc theo sy phan cong
cla lanh dao Toa an nhan dan téi cao.

6. Cac don vi khac thudc Toa an nhan dan téi cao can ct chic nang, nhiém
vu cta minh chd tri, phoi hop thuc hién cac hoat dong trién khai thi hanh Luéat
hodc theo s phan cong cuta lanh dao Toa an nhan dan tdi cao.

Diéu 3. Trach nhiém clha Tda an nhan dan cép tinh trong hoat dong
hoa giai, déi thoai tai Toa an

1 Trach nhiém cla Chanh an Toa an nhan dan cép tinh trong hoat dong
hoa giai, d6i thoai tai Toa an

a) T6 chirc thuc hién viéc ti€p nhan ho so, 1ap danh sach, xem xét b nhiém,
b6 nhiém lai, mién nhiém, khen thwdng, x& 1y vi pham Hoa giai vién; cip va thu
hoi thé Hoa giai vién tai Toa an nhan dan hai cap thudc tinh minh theo quy dinh
tai Thong tv s6 04/2020/TT-TANDTC ngay 16 thang 11 ndam 2020 cla Chanh an
Toa an nhan dan tdi cao quy dinh chi tiét quy trinh bd nhiém, bd nhiém lai,
mién nhiém, khen thudng, xtr Iy vi pham; cdp va thu hoi thé Hoa giai vién.

b) Phan cong cbéng chitrc, nguoi lao dong tai cac don vi trong bé may
gilp viéc clia Toa an minh thuyc hién trach nhiém quy dinh tai khodn 2 Diéu nay.

¢) Phan céng Thadm phan phu trach hoa giai, ddi thoai d6i v&éi moi vu viéc
dan su, khiéu kién hanh chinh.

d) Phan céng Tham phan khac tham gia phién hop ghi nhan két qua hoa
gidi, doi thoai tai Toa an trong treong hop Tham phan phu trach hoa giai, doi
thoai tai Toa an khong thé tham gia vi suv kién bat kha khang hoac tro ngai
khach quan.

d) Phan cong Tham phan xem xét ra quyét dinh céng nhan hoac khong
cdng nhan két qua hoa giai thanh, ddi thoai thanh tai Toa an.

e) Trén co sd tai san va kinh phi dwgc Toa an nhan dan tdi cao phan bo dé
giao kinh phi cho cac don vi du toan thudc pham vi quan ly dam bao dang quy
dinh, st dung hiéu qua, tranh lang phi; hwéng dan st dung, kiém tra, giam sat
viéc st dung tai san va kinh phi; bo tri dia diém, co s& vat chat, trang thiét bi va
cac diéu kién khac dé tién hanh hoa giai, doi thoai tai Toa an nhan dan hai cap
thudc tinh minh.
0) T6 chirc viéc ho tro, hwdng dan Hoa giai vién tién hanh hoa giai, doi
thoai tai Toa an minh.



h) Dinh ky hang nam hodc khi can thiét, t0 chirc rat kinh nghiém, boi
duong chuyén mon, nghiép vu, ky nang hoa giai, déi thoai cho Hoa gidi vién
lam viéc tai Toa an nhan dan hai cdp thudc tinh minh.

i) Danh gia, nhan xét két qua hoat dong clia Hoa giai vién lam viéc tai
Toa an minh.

k) Xem xét, éiai quyét khiéu nai lan dau doi vai quyét dinh clia Chanh an
Toa an nhan dan cép tinh vé viéc budc thoi lam Hoa giai vién ddi v6i Hoa giai
vién lam viéc tai Toa an nhan dan hai cap thudc tinh minh.

[) Bao cao vé hoat dong hoa giai, ddi thoai tai Toa an clia Toa an nhan dan
hai cdp thudc tinh minh.

m) Phoi hop v&i cac co quan, to chirc cung cédp tai dia phwong thic hién
tuyén truyén, ph6 bién Luat va van ban quy dinh chi tiét, hwéng dan thi hanh
bang cac hinh thtrc khac nhau.

n) Thuwc hién va chi dao thwc hién cac nhiém vu khac vé hoa giai, doi
thoai tai Toa an minh theo quy dinh.

2. Céac don vi trong bd may gilp viéc clia Toa an nhan dan cép tinh tham
muu, gilp Chanh an thuc hién nhirng trach nhiém quy dinh tai khoan 1 Diéu
nay va nhirng trach nhiém sau day:

a) Lap dv toan, tong hop du toan, quan ly kinh phi hoa giai, d6i thoai tai
Toa an nhan dan hai cap thudc tinh minh;

b) Chuan bi co s& vat chat bao dam phuc vu hoat dong hoa giai, doi thoai
tai TOa an, chi tra thu lao cho Hoa giai vién; thu, chi va quyét todn chi phi hoa
giai, doi thoai tai Toa an minh;

c) Tiép nhan, x& ly don khéi kién, don yéu cau, xac dinh vu viéc du diéu
kién hoa giai, ddi thoai tai Toa an;

d) Giao, nhan hd so vu viéc trong quéa trinh hoa giai, doi thoai va trong
qua trinh xem xét cong nhan két qua hoa giai thanh, doi thoai thanh tai Toa an;

d) Quan ly, theo doi vu viéc hoa giai, doi thoai tai Toa an;

e) Quan ly, cap nhat danh sach Hoa giai vién, viéc st dung thé clia Hoa
gidi vién, két qua gidi quyét vu viéc cua Hoa gidi vién tai Toa an nhan dan hai
cap thudc tinh minh;

g) Nam bat thong tin vé trinh dd, ndng luc thuc tién, nhu cau bdi dwéng,
tap huan cla Hoa giai vién tai Toa an nhan dan hai cdp thudc tinh minh, bao céo
Toa an nhan dan tdi cao do to chirc tap huén, boi dudng;

h) Lwu trl® cac gidy to, tai liéu trong qua trinh hoa giai, d6i thoai tai Toa
an va cong nhan két qua hoa giai thanh, ddi thoai thanh tai Toa an;

i) Tong hop, bao cao két qua thwc hién nhiém vu hoa giai, d6i thoai clia Hoa
gidi vién tai Toa an minh theo tirng thang;

k) Xay dwng bao cao vé hoat dong hoa giai, d6i thoai tai Toa an;



1) Thuwc hién nhiém vu khéac theo chc nang, nhiém vu hodc theo sw phan
cong cha lanh dao Toa an.

Diéu 4. Trach nhiém cla Toa an nhan dan cap huyén trong hoat dong
hoa giai, déi thoai tai Toa an

1. Trach nhiém ctia Chanh an Toa an nhan dan cap huyén trong hoat dong
hoa giai, doi thoai tai Toa an

a) Nhirng trach nhiém quy dinh tai cac diém b, c, d, d, g, i, m va n khoan 1
Diéu 3 clia Thong tv nay.

b) TO chitc thuc hién viéc tuyén chon, ti€p nhan hd so va lap danh séach
nhi*rng nguoi du diéu kién dé dé nghi Toa an nhan dan cép tinh xem xét bo nhiém
Hoa gidi vién, dé nghi Chanh an Tda an nhan dan cép tinh khen thwdng hoac xt ly
vi pham d6i voi Hoa gidi vién theo quy dinh tai Thong tw s6 04/2020/TT-TANDTc
ngay 16 thang 11 ndm 2020 ctia Chanh an Toa an nhan dan t6i cao quy dinh chi
tiét quy trinh b6 nhiém, b& nhiém lai, mién nhiém, khen thuong, x& Iy vi pham;
cap va thu hoi thé Hoa giai vién.

c) BO tri dia diém, co s& vat chat, trang thiét bi va cac diéu kién khac dé
phuc vu cho hoat ddng hoa giai, ddi thoai tai Tda an minh.

d) Dinh ky hang ndm hodc khi can thiét, t6 chirc rat kinh nghiém vé hoat
dong hoa giai, doi thoai tai Toa an minh; ho tro viéc boi dudng chuyén mon,
nghiép vu cho Hoa giai vién.

d) Bao cao vé hoat dong hoa giai, doi thoai tai Toa an minh theo yéu cau
cla Toa an cép trén.

2. Cac don vi trong bd may gilp viéc clia Toa an nhan dan cép huyén
tham muu, gidp Chanh an thyc hién nhitng trach nhiém quy dinh tai khoan 1
Diéu nay va nhirng trach nhiém sau day:

a) Thuc hién nhitng trach nhiém quy dinh tai cac diém b, ¢, d, d, h, i, kva 1l
khoan 2 Biéu 3 clia Thong tu nay;

b) Lap du toan, quan ly tai san, kinh phi hoa giai, d6i thoai tai Toa an
cla don vi;

c) Quan ly, cap nhat danh sach Hoa giai vién, viéc st dung thé ctia Hoa
gidi vién, két qua giai quyét vu viéc clia Hoa giai vién tai Toa a&n minh;

d) Banh gia nhu cau boi duvdng, tap hudn cla Hoa giai vién tai Toa an
minh, bédo cdo Toa an nhan dan cap tinh tdng hop, bdo cdo Toa an nhan dan
toi cao.

DPiéu 5. Trach nhiém ctia Tham phan phu trach hoa giai, doi thoai

1. Chi dinh Hoa gidi vién thuc hién hoa gidi, d6i thoai tai Toa an.



