
BO GIAO DUC VA RAO TAO 

S /2018/TT-BGDDT 

LONG HOA xA 110I CHU NGHiA VIET NAM 
Doc lap - Tu do - Hanh phtic 

Ha N0i, ngay024 thcing 8nam 2018 

THONG TU.  

Ban hanh Quy ch" to char va hog Ong ctia trung tam ngoai ngir, tin hoc 

Can ar Ludt Giao duc ngay 14 thcing 6 nam 2005; Ludt sfra doi, bá sung mot so 
didu cfia Ludt Gicio duc ngay 25 tilting 11 nam 2009; 

Can ar Nghi Binh sa 75/2006/ND-CP ngay 02 thong 8 nam 2006 cfia Chinh 
pith guy Binh chi tit va hiding can thi hanh mot so clidu cfia Ludt GO° duc; Nghi 
Binh so 31/2011/ND-CP ngay 11 tiding 5 nam 2011 cfia Chinh phu sfra doi, ba sung  
mot so clidu cfia Nghi dinh so 75/2006/ND-CP ngay 02 thcing 8 nam 2006 c7,ia Chinh 
phfi quy dinh chi tie't va Indrng &In thi hanh mot so clidu cfia Ludt Giao duc; Nghi 
dinh so 07/2013/ND-CP ngay 09 thong 01 mini 2013 tha dai Diem b Khoan 13 Didu 
1 cfia Nghi dinh so 31/2011/ND-CP ngay 11 tilting 5 nam 2011 sfia dai, bá sung mot 
so clidu cfia Nghi dinh sa 75/2006/ND-CP ngay 02 thong 8 nom 2006 cfia Chinh phi 
guy dinh chi tijt va htrang can thi hanh mot so didu cfia Ludt Giao duc; 

Can ar Nghi dinh sa 69/2017/ND-CP ngay 25 thong 5 nam 2017 cfia Chinh 
phi quy dinh chirc nang, nhiern vu, quydn han va ca cdu to chirc cfia BO Giao duc va 
Dao tao;  

Can ar Nghi dinh so 46/2017/ND-CP ngay 21 thcing 4 nam 2017 
phic guy dinh ve didu kien ddu tir va hoat Ong trong link vtrc giao duc; 

Can cit. Nghi dinh so 86/2018/ND-CP ngay 6 timing 6 nam 2018 cria 
quy dinh ve hop tac dau tic cfia mrac ngoai trong link vtrc giao duc; 

Theo dd nght cfia Vu trithng Vu Gicio duc thzrerng xuyen; 

BO tru.o.ng  .13"0 Giao duc va Dao tao ban hanh Thong tic ban hanh Quy the to 
chirc va hoat dOng cfia trung tam ngoai ngii, tin hoc. 

Ditu 1. Ban hanh kern theo Thong tu nay Quy the to chirc va hoat Ong 
cua trung tarn ngoai ngir, tin hoc. 

Ditu 2. Thong tu nay thay the Thong tu se 03/2011/TT-BGDDT ngay 28 
thong 01 nam 2011 cila Bo trung BO Gido duc va Dao tao ban hanh Quy the 

to chirc va hoat clOng ctia trung tarn ngoai ngir, tin hoc va c6 hieu luc tir ngdy 
thang47. nam 2018. 

cua Chinh 

Chinh phi 



Dieu 3. Chanh van phong, Vu truemg Vu Gido duc thtremg xuyen, Thu 
truCeng cac don vi có lien quan thuOc BO Gido due va Dao tao, Chu tich Uy 
ban nhan dan cac tinh, thanh pita truc thuOc Trung uung, Giam dOc cac so 
gido duc va dao tao, Giam dOc cac trung tam ngoai ngittin hoc va cac to chic, 
ca nhan có lien quan chtu trach nhiem thi hanh Thong to nay.4.4 

KT. BO  TRUONG 
Ir TRIfONG Noi nhOn: 

- Van ph6ng Trung 'rang va cac Ban cita Bang; 
- Van phong Chid tich nuot; 
- Van phong Quoc hOi, HOi (tong dan tOc va cac 
cua Quoc hOi; 
- Van phong Chinh phn; 
- Cac BO, ca quan ngang BO, quan thuOc Chinh ph 
- Uy Ban quoc gia TIM mori GDDT; 
- Cuc KTVBQPPL (BO Tu phap); 
- BO tnrang (de bao cao); 
- Nhu Dieu 3; 
- Cong bao; 
- C8ng th8ng tin dien ter Chinh phn; 
- COng thong tin dien ter BO GDDT; 
- Luu: VT, Vu GDTX. 

Nguyen Heti DO 
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BO MAO DUC VA DAO TAO LONG HOA XA HQ! CHU NGHIA VItT NAM 
Bac lap - Tn. do - 11#nh phtic 

QUY CHE 

TO chtic Ira ho#t dOng cua trung tam ngo#i ngit, tin h9c 

(Ban hanh kern theo Thong to so: 1/1  /2018/TT- BGDDT 
ngay 	thang nam 2018 awl BO tnrong BO Giao duc va Dao tog) 

Chirorng I 

NHING QUY DINH CHUNG 

Di'u 1. Pharr vi lieu chinh va doi ttnyng dp citing 

1. Quy the nay quy dinh ve to chirc Ira hoat &Ong cua trung tam ngoai 
ngir, tin hoc bao 	chic b0 may, nhan su; hoat dOng day hoc; gido vien, 
hoc vien; tai chinh, tai san; thanh tra, kiem tra, khen thuang va xir ly vi pham 
cua trung tam ngoai ngit, tin h9c. 

2. Quy the nay ap dung d6i vai cac trung tam ngoai ngir, tin h9c; trung 
tam ngoai ngir; trung tam tin hoc (sau day pi la trung tam ngoai ngit, tin hoc 
hoac trung tam) va to chirc, ca nhan có lien quan. 

Di'eu 2. Vi tri phap li cfia trung tam ngoai ngcr, tin hoc 

Trung tam ngoai ngit, tin h9c la co sa.  gido due thuerng xuyen thuec he 
thiing gido duc qu6c dan, bao 

1. Trung tam ngoai ngit, tin hoc tong lap do Nha nu6c cfau to thanh lap va 
darn bao dieu kien boat dOng theo quy dinh cua phap luat, có to cach phap nhan, 
có con dL va tai khoan rieng. 

2. Trung tam ngoai ngir, tin hoc to thuc do to chirc, ca nhan trong ntrov 
dau to thanh lap va darn bao dieu kien hog Ong theo quy dinh cua phap luat, co 
to each phap nhan, có con dL va tai khoan rieng. 

3. Trung tam ngoai ngir, tin hoc có von dL to ntrac ngoai do ca nhan, to 
chirc kinh to mac ngodi dau to toan b0 hoac gop mot phAn von de thanh lap va 
dam bao dieu kien boat dOng theo quy dinh cua phap Tula, &rye pile') sir dung 
con dL va tai khoan rieng. 



Dieu 3. Nhiem vu va quyen han elm trung tam ngoai nge, tin hoc 

1. T6 chirc thirc hien cac chuong trinh dao tao, b6i dung nang cao gang 
lgc ngoai ngir, tin hoc dap Ung nhu cau cua ngtrOi hoc. 

2. Tuyen sinh vä quail ly ngtr6i hoc. 

3. T6 chdc bien soan hoac lira chon tai lieu day hoc dap irng chuan dau ra 

cua cac chucmg trinh dao tao, bei (Luang phu hop vai doi Wong ngoai hoc. 

4. T6 chdc kiem tra, danh gia va cap giay xac nhan hoar' thanh cac 
chuang trinh dao tao, bei du6ng ngoai ngir, tin hoc do trung tam to chic. T6 
chirc thi, cap chirng chi ngoai ngir, tin hoc dm he th6ng giao due qu6c dan khi 
du dieu kien theo quy djnh ciia BO Giao dgc va Dao tao. 

5. Thgc hien cac cong viec c6 lien quan nhu bien djch, phien djch, lap 
trinh, tai dat phan mem. 

6. T6 chfic dao tao, bei dung nang cao trinh (10 chuyen mon, nghiep vg 
cho can bO, giao vien cua trung tam. 

7. TO chirc cac hoat dOng nghien dru phat trien trung tam, Wang cao chat 
lugng gido dgc. 

8. Cong khai cac dieu kien dam bao chat luting gido dgc. 

9. Duoc xac dinh va cong khai mire thu hoc phi theo kh6a hoc dm ngubi 
hoc phii hop v6i chit luting dao tao, bei dtrOng. 

10. Xay dung not quy, quy dinh chirc nang, nhiem vu cda cac don vi 
thuOc trung tam; pan ly, tuyen dung, phat trien dOi ngti can bO quart ly, gido 
vien theo chien luvc phat trien cUa trung tam. 

11. Quail 132 tai chinh, tai san cua trung tam va duvc huang chinh sach 116 
tra uu dai theo quy dinh cua phap luat. 

12. Cac nhiem vg va quyen han khde theo quy djnh cua phap 1114. 

Dieu 4. Thu toc thanh lap, cho phep thanh lap, hoat dOng, sap nhap, 
chia tach, dinh chi, giai the va ten goi cua trung tam ngoai ngu, tin hoc 

1. Thu tic thanh lap, cho phep thanh lap trung tam ngoai ngir, tin hoc; thd 

tuc de trung tam hog dOng; thu tgc sap nhap, chia tach, dinh chi, giai the trung 
tam thgc hien theo quy dinh cua Chinh phn. 

2. Ten etla trung tam ngoai ngit, tin hoc duvc dat theo nguyen tac sau: 
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a) Trung tam ngoai ngit, tin hoc + Ten rieng; 

b) Ten rieng cua trung tam khong dugc trung v6i ten rieng cda trung tam 
cid thanh lap fru& do; khong sir dung tir ngit, ky hieu vi pham truyen thong Lich 
sir, van hod, dao dirc va thuan phong my tuc cua dan tec Viet Nam. 

2. Trung tam ngoai ngir, tin h9c có ten giao dich bang tieng Viet va ten 
giao dich quec to bang tieng Anh (hoac bang met ngon ngir nu6c ngoai thong 
dung khac) v6i nei dung Wong duong. 

3. Ten cna trung tam ngoai ngit, tin h9c throe ghi tren guy& dinh thanh 
lap trung tam, con clau, bien hieu va cac giay to giao dich cua trung tam. 

Chuang II 

TO CHITC, BO MAY VA NHAN 

Di&I 5. Cu cAu to chfrc cua trung tam ngoai ngit, tin h9c 

1. Giant dec 

2. Pho giam dec (neu c6). 

3. Cac be phan chuyen mon, nghiep vu. 

4. Cac hei gong to van (neu co). 

5. T6 chirc Bang (neu co) va cac to chirc doan the. 

Di"&i. 6. Giam d(ic trung tam ngoai ngik, tin hoc 

1. Giam dec trung tam la ngtr6i true tier) quan ly, dieu hanh to chirc, be may 
va chiu trach nhiem tarot phap 1114 va tru6c ca quan quan ly cap tren ve moi hoat 
deng cua trung tam. 

2. Giam doe trung tam Id ngtroi dap mg cac tieu chuan sau: 

a) CO nhan than tot; 

b) Co nang ltrc quan ly; 

c) Tot nghiep dai hoc ngoai ngfr hoac tot nghiep dal hoc va CO chirng chi 
ngoai ngit tei thieu bac 3 theo Khung nang luc ngoai ngit 6 bac clang cho Viet 
Nam hoac Wong duong (dei v6i giam dec trung tam ngoai ngit). 

Tot nghiep dai hoc tin hoc hoac tot nghiep dai hoc va c6 chimg chi irng 
dung cong nghe thong tin co ban theo Chuan ky nang sir dung cong nghe thong 
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