BO LAO PONG - THUONG BINH  CONG HOA XA HQI CHU NGHIA VIET NAM

VA XA HOI Dgc lap - Tw do - Hanh phiic
86 10/2017/TT-BLDTBXH Ha No¢i, ngay 13 thang 3 nam 2017
THONG TU

Quy dinh vé miu bang tot nghiép trung cip, cao dang, in, quan ly, cip phat,
thu hdi, hity bé bang tot nghiép trung cap, cao dang

Can civ Ludt Gido duc nghé nghiép ngay 27 thang 11 ndm 2014,

Can cit Nghi dinh s6 14/2017/ND-CP ngay 17 thang 02 nam 2017 cua
Chinh phii quy dinh chitc ndng, nhiém vu, quyén han va co cdu t6 chire cua Bé
Lao dong - Thuong binh va Xa hoi;

Theo dé nghi ciia Tong Cuc trucng Tong cuc Gido duc nghé nghiép,

B¢ truong Bo Lao dong - Thwong binh va Xa hoi ban hanh Théng tw quy
dinh vé méu bang tot nghiép trung cdp, cao dang; in, quan 1y, cdp phdt, thu hoi,
iy bo bang 16t nghiép trung cdp, cao ding.

Chwong 1
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va déi twong ap dung

1. Thong tu nay quy dinh vé mau bang tt nghiép trung cép, cao dang; viéc
in, quan 1y, cip phat, thu hdi, hity bo bing t&t nghiép trung cip, cao ding.

2. Thong tu nay ap dung cho cac truong trung cép, truong cao ding, co s&
gido duc dai hoc c6 déng ky dao tao trinh do cao dang (sau day goi la truong).

Diéu 2. Nguyén tic quan ly, cdp phat bang tét nghiép trung cip, cao dang

1. Bing tbt nghié¢p trung cap, cao ding (sau day goi la bang t6t nghiép)

dwoc quan 1y théng nht, giao quyen tu chu, tu.chiu trach nhiém cho céc truong
theo quy dinh tai khoan 3 Diéu 21 ctia Thong tu nay.

2. Ban chinh bang t6t nghiép duogc cdp mét lan. Truong hop bing tét
nghié€p da cap cho hoc sinh, sinh vién (sau day goi la ngum hoc) nhung phat hién
bi viét, in sai do 18i clia truong thi trudng di cdp bang tt nghiép co trach nhiém
cap lai cho nguo1 hoc.

3. Nghiém cam moi hanh vi gian 1an trong cip phat va s dung bing
tot nghiép.

4. Bao dam cong khai, minh bach trong cap phat bing tét nghiép.



Chuong I1
MAU BANG TOT NGHIEP; IN, QUAN LY, CAP PHAT,
THU HOI, HUY BO BANG TOT NGHIEP

Piéu 3. Miu bang tot nghiép

Bang t6t nghiép duoc in hai mat gém bén (4) trang, moi trang co kich
thudc 190 mm x 135 mm, chit in trén bang t6t nghi€p dung phéng chir Times
New Roman. Mat trudc gom trang 1 va trang 4 ¢6 nén mau dé; mat sau gom
trang 2 va trang 3 c6 nén mau vang, hoa vin vién mau vang dam.

Ndi dung in trén trang 1: Quéc hiéu bao gdm 2 dong chit “CONG HOA
XA HOI CHU NGHIA VIET NAM” va “Péc lap - Tu do - Hanh phuic” duoc dat
canh gifta, cach nhau dong don; dong chit “CONG HOA XA HOQI CHU NGHIA
VIET NAM” cach mép trén 10 mm, trinh bay bang chit in hoa, ¢& chir 13, kiéu
chir ding, dam; dong thir hai “Pdc lap - Tu do - Hanh phac” dugc trinh bay bang
chit in thuong, ¢ chiv 14, kiéu chix ding, ddm; chit cai dau cha cac cum tu duoc
viét hoa, gifra cac cum tir ¢ gach ndi, cé cach chir; phia dudi c6 duong ké ngang,
nét lién, c6 do dai béng do dai cua dong chit (st dung Iénh Draw, khong dung
[énh Underline). Qudc huy hinh tron duong kinh 45 mm, tdm cach mép trén 62
mm, dugc dit canh gifta. Dong chit “BANG TOT NGHIEP TRUNG CAP”,
“BANG TOT NGHIEP CAO BPANG” cach mép dudi 80 mm, trinh bay bang chit
in hoa, ¢& chir 20, kiéu chit dimg, d4m, dat canh giita. Céc chit in trén trang 1 c6
mau vang.

Noi dung in trén trang 2: hinh tréng dong in chim chinh giita c6 mau vang
nhat, dudng kinh 110 mm. Qubc hidu bao gém 2 dong chir "SOCIALIST
REPUBLIC OF VIETNAM" va "Independence - Freedom - Happiness" dugc dat
canh gilta, cht mau den, cdch nhau dong don; dong chir "SOCIALIST
REPUBLIC OF VIETNAM" cach mép trén 10 mm, trinh bay bang chit in hoa, ¢&
chit 12, kiéu chir dirmg, dam; dong thir hai "Independence - Freedom - Happiness"
duoc trinh bay bang chit in thuong, ¢& chit 13, kiéu chir ding, ddm; chit cai dau
clia cac cum tir dugce viét hoa, gilta cac cum tir o gach ndi, co cach chir; phia
dudi c6 dudomg ké ngang, nét lién, c6 do dai bang do dai cta dong chit (str dung
lénh Draw, khong dung 1énh Underline). Cum tir "has conferred" duogc trinh bay
béng chit mau den, in thuong, c& chit 14, kiéu chir dimg, dam, dat canh giita.
Cum tir "DIPLOMA", "ADVANCED DIPLOMA" duoc trinh bay bing chir mau
do, in hoa, c& chit 16, kiéu chir ding, dam, dat canh gitta. Cum tu "LEVEL 4 OF
VQF", "LEVEL 5 OF VQF" duoc trinh bay bing chit mau den, in hoa, ¢& chit 14,
kiéu chir dimg, dam, dat canh gitra. Cac ndi dung khac ghi trén trang 2 dugc trinh
bay bang chit mau den va dugc thuc hién theo mau bing tbt nghiép quy dinh tai
Phu luc 1 va Phu luc 2 kém theo Thong tu nay.

Néi dung in trén trang 3: Quoc huy hinh tron ¢6 dudng kinh 60 mm in
chim chinh gitta. Qudc hiéu bao gom 2 dong chir “CONG HOA XA HOI CHU
NGHIA VIET NAM” va “Péc lap - Tu do - Hanh phac” duogc dit canh gilta, chit
mau den, cach nhau dong don; dong chit “CONG HOA XA HOI CHU NGHIA
VIET NAM” cach mép trén 10 mm, dugc trinh bay béng chit in hoa, ¢& chit 12,
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kiéu chit ding, dam; dong th hai “Déc 1ap - Tu do - Hanh phic” dugc trinh bay
bang chit in thuong, c& chir 13, kiéu chir ding, dam; chir cai dau cla cdc cum tir
duoc viét hoa, gilta cac cum tur c6 gach néi, ¢6 cach chit; phia dudi c6 duong ké
ngang, nét lién, co do dai bang do dai cua dong chit (st dung 1énh Draw, khong
dung 1énh Underline). Tl "cp" duoc trinh bay bang chit mau den, in thuong, c&
chir 14, kiéu chir ding, dam, dit canh gilta; cum tu “BANG TOT NGHIEP
TRUNG CAP”, “BANG TOT NGHIEP CAO PANG” duoc trinh bay bang chir
mau do, in hoa, cd chit 16, kiéu chit ding, dam, dat canh gitta. Cac ndi dung khac
ghi trén trang 3 duogc trinh bay bang chit mau den va duoc thuc hién theo mau
bang tét nghiép quy dinh tai Phu luc 1 va Phu luc 2 kém theo Théng tu nay.

Diéu 4. In phdi bang tot nghiép

1. Cac truong tu chu, tu chiu trach nhiém trong viéc in, quan ly phoéi bang
tt nghiép theo quy dinh tai Thong tu nay.

2. Can cu mAu bang t6t nghiép quy dinh tai Thong tu nay, hiéu trudng céc
trudmg trung cap, truong cao dang va ngudi dimg dau céc co s gido duc dai hoc
c6 dang ky dao tao trinh do cao ding (sau day goi la hiéu truong) phé duyét mau
phéi bang tot nghiép cua truong minh va giri vé Tong cuc Gido duc nghé nghiép,
S¢ Lao dong - Thuong binh va Xa hdi, co quan cdng an cap tinh, thanh phd true
thuge Trung wong noi truong dong try s¢ chinh dé béo cdo; chiu trach nhiém vé
nodi dung in trén phdi bang tot nghiép va td chic in phéi bang t6t nghiép.

3. Viéci in phoi bang t6t nghiép phai dam bao chat chg, an toan, bao mat va
phai duoc 1ap s6 quan ly.

Piéu 5. Quiin Iy bang tot nghiép

1. Khi cép bang tdt nghiép cho nguoi hoc, cac truong phai lap so cap bang
t5t nghiép theo mau quy dinh, trong d6 ghi rd s6 hiéu, s6 vao sd cép bang tdt

nghiép. Viéc lap s6 hiéu, s6 vao so cip bang tbt nghiép duge thuc hién theo quy
dinh nhu sau:

a) S hiéu ghi trén phdi bang tét nghiép duoc lap lién tuc theo thir tu sb tu
nhién tir nhé dén 16n trong toan bd qua trinh hoat dong cua truong tir khi thuc
hién viéc ty in phoi bing t6t nghi€p dam bao phéan biét duoc s6 hiéu cia ting loai
bang tbt nghiép;

b) S6 vao sé cap bang tét nghiép duoc lap lién tuc theo thtr tu sd tw nhién
tlr nho dén 16n theo ting nam tr ngay 01/01 den hét ngay 31/ 12; dam bao phén
biét dugc s& vao s6 cap cla ting loai bang tdt nghiép, nam cp va trudng cp
bang tét nghiép.

2. Pbi voi phdi bang tbt nghiép bi hu hong, viét sai, chat luong khong bao
dam, chua st dung do thay do1 mau phoi thi hiéu trudng phai [ap hoi dong xur ly
va ¢6 bién ban hiy bo, ghi 5 s luong, sb hiéu va tinh trang phoi bang t6t nghiép
trude khi bi hity bd. Bién ban huy bd phai duoc luu trit vao hd so dé theo ddi,
quan ly va viéc huy bd phai duge bao cdo S¢ Lao dong - Thuong binh va X& hoi
noi trudng déng tru s& chinh trong thoi han 15 ngay ké tir ngay hiy phéi bang tdt
nghiép dé theo ddi, quan ly.



Quy dinh nay ciing 4p dung ddi v6i bang tot nghiép bi viét, in sai, da duoc
ky, dong dau.

3. Trudng hop phoi bang tét nghiép bi mét, cc trudng co trach nhiém lap
bién ban va thong bao ngay vdi co quan cdng an, S¢ Lao dong - Thuong binh va
X4 hoi dia phuong noi truong dong tru sé chinh dé xu ly kip thoi.

Piéu 6. Trach nhiém caa hi¢u truéng cac treong trong viéc in phoi,
cip, quan ly bang tot nghiép

1. Ban hanh quy dinh vé quy trinh in, quan ly vi€c in, bao quan, bao mat,
st dung phdi bang tot nghiép, quan ly viéc cap phat bang tot nghiép; kiém tra,
thanh tra viéc in, bdo quan, s dung phoéi va cap phat bang tbt nghiép, trong do
quy dinh 13 trach nhiém cua timg don vi, ¢4 nhan va ché tai xir ly khi dé xay ra vi
pham dé 4p dung thdng nhét tai truong.

, 2. Lap hd so quan ly viéc in, sir dung phai, cap, thu hoi, huy bo phoi bang
tot nghié€p.

3. Cir can bo chuyén trach 1am cong tac quan ly, cip phat bang tt nghiép.

4. bam bao an toan, phong chéng chay nd dbi vai viée in, quan 1y phdoi
bang tot nghiép theo quy dinh cta phap luét.

5. bam bao co so vat chat, trang thiét bi in, phong chéng chay nd dé bao
quan phéi bang tot nghiép.

6. Quy dinh cac ky hiéu nhan dang phoi bang tét nghiép do truong in dé
phuc vu viéc bado mét, nhén dang va chong lam g1a phéi bang tét nghiép.

7. Quy dinh viéc lap s6 hiéu, s6 vao sd cip bang tot nghi€p theo yéu cau
quy dinh tai khoan 1 Diéu 5 cua Thong tu nay. Bam bao m01 s0 hiéu chi dugc ghi
duy nhét trén mot phoi bang t6t nghiép; moi s6 vao s6 cap bang tdt nghiép duoc
ghi duy nhét trén mot bang t6t nghiép da cip cho nguoi hoc.

8. Thuong xuyén chi dao thuc hién kiém tra, thanh tra hoat dong in, quan
ly, st dung phéi, cdp phét bang tét nghiép ddi véi don vi dwoc giao nhiém vu
trong truong minh.

9. Xay dung hé thdng co so dit liéu _quan ly bang t6t nghiép da cp cho
nguol hoc va cong b6 cong khai théng tin vé cdp bing tdt nghiép trén trang thong
tin dién tu.

10. Chiu trach nhiém c4 nhén trudc co quan quan ly nha nuée khi dé xay
ra vi pham trong hoat dong in, quan ly, sir dung phoi, cip phat bang tdt nghiép
tai truong.

11. Bdo cdo bang van ban cho co quan truc tiép quan ly truong, S¢ Lao
dong - Thuong binh va Xa héi dia phuong noi dat try s¢ cua trudong trude ngay
10 thang 01 cta nam tiép theo ve qua trinh thuc hién in phoi, st dung phoi bing
t6t nghiép; s6 luong phot bang t6t nghiép da in, s6 lugng phdi bang tét nghiép da
str dung, sb luong bang tot nghiép cap trong nam.



Piéu 7. Thoi han cap bing tot nghiép

1. Hi¢u truong c6 trach nhiém t6 chire trao bang tot nghiép cho nguoi hoc
du diéu kién cip bang tot nghiép trong thoi gian 30 ngay lam viée ké tir ngay
nguoi hoc két thac thi mon thi t6t nghiép cubi cling hodc bao vé chuyén dé khéa
luén t6t - nghiép (dbi voi t6 chirc dao tao theo nién che) hozc két thuc mén hoc, md
dun cudi cing trong chuong trinh dao tao (ddi véi t6 chirc dao tao theo phuong
thirc tich 1y m6 dun hodc tin ch1)

2. Trong thoi gian cho cap bang t6t nghiép nguoi hoc du diéu kién cip
bang tot nghiép dugc hiéu trudng cap gidy ching nhan tt nghiép tam thoi.

Piéu 8. S6 goc cap bang tot nghiép

1. S6 gbe cap bang t6t nghiép 1a tai liéu do truong clp bing tbt nghiép lap
ra khi thyc hién viéc cép ban chinh bang t6t nghiép trong do ghi chép day du
nhitng noi dung tleng Viét nhu ban chinh bang t&t nghiép ma truong d6 da cAp.

2. S6 goc cap bang t6t nghiép phai duogc ghi chép chinh xac, danh 50
trang, dong dau giap lai, khong duoc tay x6a, dam bao quan ly chit ché va luu
trlt vinh vién.

3. MAu s gbc cip bing tot nghiép dugce quy dinh tai Phu luc 3 kém theo
Thong tu nay.

Piéu 9. Ky, dong dau bang tét nghiép

1. Hiéu truong cac truong khi ky bang tot nghiép phai ky theo miu chit ky
dd thong bao véi co quan ¢ thim quyén va ghi 13, du ho tén, chic danh.

2. Trudng hop cic trudng ma co quan c6 thdm quyén chua bé) nhiém hi¢u
trudng thi pho hiéu truong duge giao phu trach trudng co thAm quyén cdp bang
t6t nghiép 1a nguoi ky cip bang tot nghiép.

3. Viéc dong dau tr én chlr ky cua ngudi co tham quyén cép bing t6t nghiép
thue hién theo quy dinh vé cong tac van thu hién hanh.

Piéu 10. Tham quyén quyét dinh chinh sira ndi dung bing tt nghiép

Ngudi ¢6 tham quyen quyet dinh chinh stra ndi dung bang tot nghiép la
hi¢u trudng cua truong da cép bang tbt nghiép va dang quén ly so gdc cap bang
tbt nghiép. Truong hop truong cap bang tbt nghiép da sap nhap, chia, tach hodc
c6 su diéu chinh vé tham quyén thi ngudi ¢é thim quyén quyét dinh chinh sura
ndi dung bing tdt nghiép 1a tha truéng co quan dang quan ly s6 gbc cap bang
t6t nghiép.

Piéu 11. Cac tru'(‘)'ng h0’p chinh sira ngi dung bang tot nghiép

Nguoi duoc cép bang tét nghiép c¢6 quyén yéu cau chinh sira ndi dung ghi
trén bang tbt nghiép trong truong hgp sau:

1. Pugc co quan c¢o tham quyen quyét dinh hodc xac nhén viéc thay ddi
hodc cai chinh hd tich, xac dinh lai dan tdc, xac dinh lai gidi tinh.

2. BPuogc co quan co thadm quyén bd sung ho tich, diéu chinh ho tich, dang
ky khai sinh qua han, dang ky lai viéc sinh theo quy dinh cua phép luat.



