BO QUOC PHONG  CONG HOA XA HOI CHU NGHIA VIET NAM
- Poc lap - Tw do - Hanh phuc

$6:4F 12017/TT-BQP Ho Noi, ngay 6 thang 9,8 nam 2017
THONG TU
Huwéng din quan 1y thu, chi bao hiém xa hdi bit budc
trong Bd Qudc phong

Can cit Ludt Bao hiém xd hoi ngay 20 thang 11 nam 2014,

Can cur Nghi dinh s6 35/2013/ND-CP ngay 22 thdng 4 ndm 2013 cua
Chinh phu quy dinh chitc ndng, nhiém vu, quyén han va co cdu té chitc ciia BO
Quoc phong;

Cén ctk Nghi dinh s6 115/2015/ND-CP ngay 11 thang 11 nam 2015 cia
Chinh phii quy dinh chi tiét mot sé diéu ctia Ludt Bdo hiém xa hoi vé bao hiém
xd hoi bdt budc;

Can cir Nghi dinh s6 33/2016/ND-CP ngay 10 thang 5 ndm 2016 cua
Chinh phu quy dinh chi tiét va huong dan thi hanh mét sé diéu cia Ludt Béo
hiém xd héi vé bao hiém xa hoi bét budc doi véi qudn nhdn, cong an nhdn ddn
va nguoi lam cong tdc co yéu hudng hwong nhu doi véi qudn nhdn;

Can cik Quyét dinh s6 60/2015/0D-TTg ngay 27 thdang 11 nam 2015 cia
Thii tudng Chinh phii vé co ché quan Iy tai chinh vé bao hiém xa héi, bao hiém y
18, bao hiém thdt nghiép va chi phi quan ly bao hiém xa hoi, bdo hiém y 1. bao
hiém thdt nghiép;

Theo dé nghi cia Cuc truéng Cuc Tai chinh Bé6 Quéc phong,

Bé truéng Bé Quéc phong ban hanh Théng tw hudng ddn quan 1y thu, chi
bao hiém xa hoi bdt budc trong Bé Qudc phong.

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

Thong tu nay huéng dan quan ly thu, nép bao hiém xa hdi (BHXH) bit
budc; quan ly chi BHXH bat budc; ké toan thu, chi BHXH bat budc va trach
nhiém cua cac co quan, don vi, doanh nghiép trong B6 Qudc phong.

Piéu 2. Poi twgng ap dung

1. Ngudi lao dong trong Bd Québc phong thude dbi twong tham gia BHXH
bt bude, bao gom:

a) ST quan (SQ), quan nhan chuyén nghiép (QNCN), nguoi lam cong tac



co yéu hudng luong nhu dbi v6i quan nhén (sau ddy goi tit 1a nguoi lam cong
tac co yéu);

b) Ha st quan, binh si (HSQ, BS), hoc vién co yéu dang theo hoc dugc
hudng sinh hoat phi (sau ddy goi tit 1 hoc vién co yéu);

¢) Cong nhén, vién chitc qudc phong (CN, VCQP), céng chirc, ngudi lam
cong tac khac trong to chirc co yéu khong phai 1 quin nhan;

d) Nguoi lao dong lam viéc theo hop ddng lao dong khong xac dinh thoi
han, hop ddng lao dong x4c dinh thoi han, hop ddng lao dong theo mua vu hoic
theo mot céng viéc nhat dinh c6 thoi han tir da 03 thang dén dudi 12 thang, ké
ca hop ddng lao dong duoc ky két gitta ngudi str dung lao dong véi ngudi dai
dién theo phap luét cta nguoi dudi 15 tudi theo quy dinh ctia phap ludt vé lao
dong, nguoi lam viée theo hop ddng lao dong c6 thoi han tir dit 01 thang dén
duoi 03 thang (sau ddy goi chung la lao dong hop dong).

2. Nguoi huong ché do phu nhan hodc phu quén tai co quan dai dién Viét
Nam & nudc ngoai quy dinh tai Khoan 4 Diéu 123 Luat BHXH.

3. Nguoi lao dong quy dinh tai Khoan 1 Piéu nay trong thoi gian di hoc tap,
thue tip, cong tac, nghién ciru, di diéu dudmg ngoai nuwdc ma van hudng tién lvong
hoiic phu c4p quan ham hodc sinh hoat phi & trong nude va déng BHXH theo quy
dinh thi dwoc huong cac ché @ BHXH theo quy dinh ctia phép luat vé BHXH.

4. Céac co quan, don vi, doanh nghiép, don vi s nghiép cong lap thuéc B
Qudc phong (sau day goi chung 1a don vi).

Chuong I1
QUAN LY THU, NOP BAO HIEM XA HQI BAT BUQC

Diéu 3. Mirc déng va trach nhiém déng biao hiém xa hdi bit budc

1. Mtrc dong BHXH bt bude hing thang cia ngudi lao dong huéng tién
luong quy dinh tai cac Khoan 1, Khoan 3 Diéu 2 Thong tu ndy va cia don vi
(ngudi) sir dung lao dong bang 26% mirc tién lwong thang dong BHXH (trong
d6: don vi déng 18% murc tién lwong thang dong BHXH va ngudi hudng luong
dong 8% mure tién lwong thang déng BHXH).

2. Mirc dong BHXH bét budc hang thang cta ngudi lao dong huong phu cap
quan ham hodc sinh hoat phi quy dinh tai cic Khoan 1, Khoan 3 Diéu 2 Théng tw
ndy bang 23% mirc lwong co s va do don vi (ngudi) st dung lao dong dong.

3. Péi tuong quy dinh tai Khoan 2 Piéu 2 Thong tu nay dugc cip c6 thim
quyén cho phép ra nude ngoai theo ché d6 phu nhan, phu quin tai co quan dai
dién Viét Nam & nude ngoai thi mic dong BHXH hang thang vao quy huu tri va
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ti tuat nhu sau:

a) Bang 22% mic tién lwong thang dong BHXH bt budc cia ngudi lao
dong tai thang lién ké trudc khi ra nudc ngoai déi voi ngudi da ¢ qua trinh
tham gia BHXH bit budc;

b) Bing 22% cua 02 1in mirc lvong co s& ddi voi ngudi lao dong chua
tham gia BHXH bat budc hodc da tham gia BHXH bét budc nhung da huong
BHXH mét 1an.

Piéu 4. Tién lrong thiang lam ciin cir déng bio hiém xa hdi bit budc

1. Nguoi lao dong quy dinh tai Piém a, Piém c, Piém d Khoan 1 Diéu 2
Thong tu nay thuc hién ché do tién lvong do Nha nuéc quy dinh thi tién luong
thang dong BHXH la mic tién lrong theo cip bic quin ham hoidc theo ngach,
bac va cac khoan phu cap chuc vu, phu cdp thAm nién nghé, phu cip thdm nién
vuot khung (néu co), hé sé chénh léch bao luvu (néu co).

Tién lvong thang dong BHXH duoc tinh trén mirc luong co s& do Chinh
phu quy dinh & tirng giai doan.

2. Truomg hop ngudi lao dong quy dinh tai Piém a Khoan 1 Piéu 2 Thong
tw nay duoc cdp cd thim quyén cir biét phai sang lam viéc tai cac co quan, tb
chire ngoai Quén ddi, co yéu hodc dwoc cir sang lam viée tai cac doanh nghiép,
lién doanh cua Quén ddi, co yéu ma van do co quan, don vi cii quan ly thi tién
lwong thang dong BHXH dwoc thye hién theo quy dinh tai Khoan 1 Pidu nay.

3. Truomg hop ngudi lao dong quy dinh tai Piém a Khoan 1 Piéu 2 Thong
tu nay dang giit chirc vu lanh dao & mét co quan, don vi trong Quén ddi, co yéu,
ddng thoi duoc bau ctr, bd nhiém kiém nhiém chirc danh lanh dao & co quan,
don vi khéc (ca trong va ngoai quan ddi, co yéu) thi dugc hudng ché do phu cép
kiém nhiém theo quy dinh cta phap luat vé tién lwong. Tién lwong thang dong
BHXH dugc thyuc hién theo quy dinh tai Khoan 1 Piéu nay.

4. D6i voi ngudi lao dong quy dinh tai Diém b Khoan 1 Diéu 2 Théng tu
nay thi tién lwong thang déng BHXH la mirc lwong co s& do Chinh phu quy dinh
tai thoi diém dong.

5. Pbi voi ngudi lao dong quy dinh tai Piém d Khoan 1 Piéu 2 Théng tw
ndy huong ché do tién lvong do ngudi st dung lao dong quyét dinh thi tién
lwong thang dong BHXH duoc quy dinh nhu sau:

a) Tur ngay 01/01/2016 dén ngay 31/12/2017, tién lwong thang déng
BHXH 1a mirc lrong va cac khoan phu cip lwong ghi trong hop dong lao dong
theo quy dinh cua phap luat vé lao dong, cu thé gdm: mirc lwong tinh theo thoi
gian cua cong vi¢c hodc chirc danh theo thang luwong, bang lvong do ngudi su
dung lao dong x4y dung theo quy dinh cua phap ludt lao dong ma hai bén da
thoa thuin hodic muc luwong tinh theo thoi gian dé xac dinh don gia san phdm
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hodc lwong khoan (d6i voi ngudi lao dong hudng lwong theo san phdm hodc
lwong khoan); va cac khoan phu cdp lwong dé bu dap yéu td vé& diéu kién lao
dong, tinh chit phirc tap cong viéc, diéu kién sinh hoat, mirc d6 thu hut lao dong
ma mirc lwong thoa thuan trong hop déng lao ddng chwa dugc tinh dén hodc tinh
chwa ddy du nhu: phu cip chirc vu, chire danh; phy cip trach nhiém; phu cép
ning nhoc, doc hai, nguy hiém; phu cap thim nién; phu cdp khu vuc; phu cép
lvu dong; phu cap thu hut va cac phu cap c6 tinh chat twong t;

b) Tir ngdy 01/01/2018 tro di, tién lwong thang dong BHXH Ia mirc
lwong, phu cap luong theo quy dinh tai Piém a Khoan nay va cac khoan bd sung
x4c dinh duoc muc tién cu thé cung voi mirc lwong thoa thuan trong hop dong
lao dong, tra thuong xuyén hodc trong mdi ky tra luong theo quy dinh ctia phap
ludt vé lao dong;

¢) Tién lurong thang dong BHXH bét budc khéng bao gom cac khoan ché
d6 va phuc loi khac, nhu tién thuong theo quy dinh tai Piéu 103 cua Bo luat lao
dong, tién thudng sang kién, tién an giita ca; cac khoan hé tro xing xe, dién
thoai, di lai, tién nha &, tién gifr tré, nudi con nho; hd trg khi nguoi lao dong c6
than nhan bi chét, ngudi lao dong co ngudi than két hon, sinh nhat cia nguoi lao
dong, trg cdp cho ngudi lao dong gip hoan canh khé khan khi bi tai nan lao
dong, bénh nghé nghiép va cac khoan ho trg, trg cap khac ghi thanh muc riéng
trong hop dong lao dong ma hai bén thoa thuén,

d) Tién luong thang dong BHXH dbi voi ngudi quan ly doanh nghiép ¢6
huong tién lwong la tién lvong do doanh nghiép quyét dinh, trir vién chirc quan
ly chuyén trach trong cong ty trach nhiém hiru han mot thanh vién do nha nudce
lam chu s& hitu;

e) Tién luong thang dong BHXH dbi véi ngudi dai dién phan vén nha
nuée khong chuyén trach tai cac tap doan kinh té, tong cong ty, cong ty nha
nude sau cd phan hoa; cong ty trach nhiém hitu han hai thanh vién trg 1én (sau
day duoc viét 1a tap doan, tong cong ty, cong ty) la tién lwong theo ché dé tién
lwong cia co quan, to chirc dang cong tac trude khi duge cir lam dai dién phéan
von nha nudc;

Tién luong thang dong BHXH d6i véi nguoi dai dién phan vén nha nude
chuyén trach tai cac tdp doan, tong cong ty, cong ty la tien luwong theo ché do
tién lwong do tip doan, tong cong ty, cong ty quyet dinh;

g) Trong thoi gian nguoi lao dong ngimg viée theo quy dinh cua phap luat
vé lao dong ma van dugc hudng tién lrong thi ngudi lao dong va ngudi st dung
lao ddng thuc hién dong BHXH bit bude theo mitc tién lwong ngudi lao dong
duoc hudong trong thoi gian ngirng viéc;

h) Tién luong thang dong BHXH cua ngudi lao dong thap nhét bang mirc
lwong t6i thiéu ving do Chinh phu quy dinh & tirng giai doan.



6. Trudng hop tién lwong thang cao hon 20 14n mirc lwong co s thi tién
lwong thang dong BHXH bang 20 14n mirc luong co sd.

Piéu 5. Lap ké hoach thu bio hiém xi hdi
1. Béi véi don vi dy toan

a) Hang nam, don vi cdp Trung doan (hoic twong duwong) tréy 18n can cu
vao quan s6, quy lvong déng BHXH ctia don vi va mirc dong theo quy dinh 14p
ké hoach thu BHXH ciia ndm sau (theo mdu sé 08/BHXH), giri co quan tai chinh
cép trén truc tiép. Truong hop, trong don vi ¢6 by phan huong luong tu hach
toan thi ké hoach thu BHXH cua don vi gdm 2 phin: phin thu BHXH cia cac
don vi hudng lwong tir ngan sach va phan thu BHXH cua bd phan hach toan.

b) Pon vi cap trén cap Trung doan téng hop ké hoach thu BHXH cia cic
don vi cap dudi vao ké hoach thu BHXH ctia don vi, giri co quan tai chinh cap
trén truc tiép cho dén cap truc thudc B deé tong hop, giri ké hoach thu vé Cuc
Tai chinh By Quoc phong va BHXH B Quoc phong trude ngay 20 thang 6
hing nim. Trudng hop trong don vi ¢6 bd phan huéng luong ti hach toan thi ké
hoach thu BHXH ciing duoc tach thanh 2 phan nhu Piém a Khoan nay.

2. Dbi v6i doanh nghiép va don vi sy nghiép cong lap (sau ddy goi chung
la doanh nghiép).

Hang nam, doanh nghiép cin cir vao quén sb, quy luong dong BHXH va
muirc dong theo quy dinh 1dp k€ hoach thu BHXH (theo mdu so6 08/BHXH), gui
co quan tai chinh don vi cap trén truc ti€p; dong gir1 Cuc Tai chinh Bo Quoc
phong va BHXH B§ Quoc phong trude ngay 20 thang 6.

3. Bao hiém x4 hoi Bo Qubc phong chu tri, phdi hop véi Cuc Tai chinh
Bd Quéc phong va cac co quan lién quan tong hop ké hoach thu BHXH nim cua
cac don vi, 1ap ké hoach thu BHXH ndm cua B6 Qudc phong, trinh Thu trudng
B& Qudc phong phé duyét, giri BHXH Viét Nam.

4. Lap ké hoach

a) Dbi vai nguoi hudng lwong:

S6 tién ké hoach _ Quy¥ luvong ké hoach < 6%
thu BHXH nam nam dé tinh thu BHXH °
= £ n A > Tién luo’ng
Quy luong ke Quan so hudng . .
e ; binh quan
hoach ndm d@é tinh = lrong binh x 12 X ] 5
thu BHXH uan than thangde tinh
4 q 8 dong BHXH

- Tién lwong thang lam cin cr dong BHXH theo quy dinh tai Piéu 4
5



