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BO TU PHAP
BQ TU PHAP CONG HOA XA HQI CHU NGHIA VIET NAM
- Poc 1ap - Tw do - Hanh phic
S6: 13/2013/TT-BTP Ha Néi, ngay 13 thang 9 nam 2013
THONG TU

Quy dinh tiéu chuan chirc danh cong chirc giir chire vu lanh dao,
quan ly thugc Cuc Thi hanh 4n dan sw va Chi cuc Thi hanh an dan sw

Can cwr Luat Can bo, cong chirc ngay 13 thang 11 nam 2008;

Can cuwr Ludt Thi hanh an ddn sw ngay 14 thang 11 nam 2008;

Can cir Nghi dinh s6 22/2013/ND-CP ngay 13 thing 3 nam 2013 ciia Chinh
phii quy dinh chire ndng, nhiém vu, quyén han va co cau t6 chire ciia B¢ Tuw phdp;

Can cir Nghi dinh s6 74/2009/ND-CP ngay 09 thing 9 nam 2009 ciia Chinh
phii quy dinh chi tiét va huéng dan thi hanh mét so diéu ciia Ludt Thi hanh dn ddn
sw vé co quan quan ly thi hanh an ddan su, co quan thi hanh an dan su va cong
chure lam cong tdc thi hanh an dan su;

Can cir Nghi dinh s6 36/2012/ND-CP ngay 18 thing 4 nam 2012 ciia Chinh
phu quy dinh chuc nang, nhiém vu, quyén han va co cdau té chirc cua B9, co quan
ngang Bo;

Xét dé nghi cia Tong Cuc truong Tong cuc Thi hanh dn déan sw va Vu truong
Vu T6 chirc cén bé B Tur phap;

B truéng Bé Tu phdp ban hanh Théng twe quy dinh tiéu chudn chire danh cong
chwre gitr chire vu lanh dao, quan Iy thuoc Cuc Thi hanh an dan sw va Chi cuc Thi
hanh an dan sy nhw sau:

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pdi twong ap dung

Thong tu ndy ap dung ddi voi cong chlr'rc gilt chirc vu lanh dao, quan ,1}'/ thudc
Cuc Thi hanh an dan sy cac tinh, thanh pho truc thudc Trung wong (goi tat 1a Cuc
Thi, hanh an dan su) ,Vél Chi cuc Thi hanh an dan su cac huyén, quan, thi xa, thanh
pho thudc tinh (goi tat 1a Chi cuc Thi hanh 4n dan sy) bao gom:

1. Cuc truong Cuc Thi hanh an dan sy;

2. Phé Cuc truong Cuc Thi hanh an dan sy;
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3. Truong phong va tuong duong thuoc Cuc Thi hanh an dan suy;

4. Pho6 Trudng phong va tuong duong thudc Cuc Thi hanh 4n dan su;

5. Chi cyc truong Chi cuc Thi hanh an dan sy;

6. Pho Chi cuc truong Chi cuc Thi hanh &n dan su.

Piéu 2. Tiéu chuin chung

1. C6 ban linh chinh tri viing vang, trung thanh véi 1y tudng cach mang cua
bang, chu nghia Méc - L€ nin, tu tuéng H6 Chi Minh; c6 ¥ thirc dau tranh bao vé
quan diém, dudng 161 ciia Pang; chinh sach, phap luat ciia Nha nudc. Lanh dao va
thuc hién tot cac chu truong, chinh sach cua Pang va phap luat cua Nha nudc.

2. Guong mau vé dao duec, 16i séng, can kiém liém chinh, chi cong vo tu;
khong quan li€u, tham nhiing, lang phi va kién quyét dau tranh chong quan li€u,
tham nhiing, lang phi; c6 tac phong dan chu, gan bo chat ché véi nhan dan, thuc
hién nghi€m tic cac quy ché, quy dinh cua co quan, don vi va dap tng cac Chuan
muc dao dic nghé nghi¢p ctia can bg, cong chire, vién chirc Nganh Tu phap.

3. C6 tinh than trach nhiém va y thirc t6 chirc ky ludt cao; co tinh than hoc hoi,
nghién ctru, sang tao, nang dong, hoan thanh t6t nhi€ém vu dugc giao.

4. Co6 y thire va kha niang nghién ciru, hiéu biét vé tinh hinh chinh tri, kinh té,
van hoda, xa hoi, an ninh, quoc phong va doi ngoai cia Nha nudc; dugc dao tao va
co kién thurc co ban vé chuyén moén, nghiép vu, ngoai ngi, tin hoc.

5. C6 kha nang quy tu; tap hop duoc sitc manh cua toan thé cong chirc, ngudi
lao dong trong co quan, don vi va phdi hop tot voi cadc co quan, t6 chuc co lién
quan thuc hién nhiém vu dugc giao.

6. Ban than va gia dinh gwong méu thuc hién duong 161, chu truong, chinh
sach cua Pang va phap luat cia Nha nudc. Khong lam dung chirc vu, quyén han va
deé nguoi than 11 dung chire vy, quyén han ciia minh muu loi riéng.

) Chuong 11
TIEU CHUAN CU THE POI VOI TUNG CHUC DANH

Piéu 3. Chirc danh Cuc truwéng, Pho Cuc trwéng Cuc Thi hanh 4n dan sy

1. Vi tri, nhiém vu

1.1. Cyc truong

Cuc truéng Cuc Thi hanh &n dan su chiu trach nhiém trudc Téng Cuc trudng
Tong cuc Thi hanh 4n dan sy va trude phéap ludt vi¢e 1anh dao, quan ly, diéu hanh
moi hoat dong ciia Cuc Thi hanh an dan sy dé thuc hién cac chu truong, chinh sach
cua Dang, phap luat cia Nha nudc, nhiém vy, quyén han ctia don vi va cac quy
dinh, quy ché cua Nganh va don vi; bao ddm d€ Cuc Thi hanh an dan sy va cac Chi
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cuc Thi hanh &n dan su truc thudc hoan thanh tdt chire nang, nhi¢ém vy dugc giao.
Cuc truong c6 cac nhiém vu cu thé nhu sau:

a) Thuc hién nhiém vu, quyén han theo quy dinh ctia Luat Thi hanh &n dan sy
va cac van ban phép luat ¢ lién quan;

b) T chire trién khai thuc hién cac nhiém vy, quyén han cua co quan thi hanh
an dan su cap tinh theo quy dinh ctia Luat Thi hanh an dan sy;

c¢) Lanh dao, chi dao toan di¢n cac don vi thudc Cuc va cac Chi cuc Thi hanh
an dan sy tryc thudc trong viéc to churc trién khai thuc hién cac chirc nang, nhiém
vu cua Cuc Thi hanh an déan sy theo quy dinh cta phap luat;

d) Tong két thuce tién cong tac quan 1y cta don vi, kién nghi va tham muu xay
dung van ban quy pham phap luat, hoan thién co ché quan ly cling nhu co ché
chinh sach quan 1y cac hoat dong cua don vi;

d) Lanh dao don vi trong viéc td chirc thuc hién cc chu truong, dé an, ké
hoach, chuong trinh cong tac; str dung c6 hiéu qua cac ngudn luc duogc giao;

e) Thyc hién cac nhi€ém vu khac theo quy dinh cua phap luat, theo chi dao cua
Bo truong BO Tu phap, Tong Cuc trudng Tong cuc Thi hanh dan dan sy va phuc vu
tot nhi€ém vu chinh tri tai dia phuong.

1.2. Pho Cuc trudong

Pho Cuc truong Cuc Thi hanh an dan sy gitip Cuc trudng phu trach, chi dao vé
mdt sO mat cong tac theo sy phan cong cua Cuc truong, chiu trach nhiém trudc
Cuc truéong Cuc Thi hanh an dan sy va trude phap luat vé két qua thuc hién nhi€ém
vu dugc giao, thay mat Cuc truong diéu hanh cong viéc ciia Cuc khi dugc Cuc
trudng uy quyén. Pho Cuc truong cd cac nhiém vu cu thé nhu sau:

a) T6 chuc thyuc hién cac cong viéc chuyén mon, nghiép vu theo phan cong
hodc uy quyén cua Cuc truéng;

b) Chi dao, kiém tra, don ddc cac don vi thudc Cuc va cac Chi cuc Thi hanh an
dan sy tryc thudc trong viéc thuc hién cong viéc trong cac linh vuc, nhi¢m vu duoc
phan cong phu trach;

¢) Phan cong cong tac va danh gia két qua thuc hién nhiém vu dbi véi cac don
vi thugc Cuc va cong chirc dugc phan cong phu trach;

d) Ky thay Cuc truéong cac van ban trong linh vuc dugc phan cong phu trach
va cac van ban khac theo uy quyén cua Cuc trudng;

@) Tham muu, d& xuat v6i Cuc trudng cac chi truong, bién phap quan 1y nha
nuoc lién quan dén linh vuc dugc phan cong phu trach va cac linh vuc khac thudc
pham vi quan 1y cia Cuc trudng;

e) Thuc hién cac nhi¢m vu khéc theo su phan cong cua Cuyc trudng.
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2. Yéu ciu v@ tiéu chuén, trinh dd va ning lwc

2.1. Tét nghi¢p dai hoc chuyén nganh Luat tr¢d 1€n;

2.2. Pap ung cac tiéu chuan cta Thu truong, Phd Thu trudng co quan thi hanh
an dan su theo quy dinh cta Luat Thi hanh &n dan su va quy dinh khac c6 lién quan;

2.3. D3 tot nghiép cac khoa dao tao, bdi dudng vé chuong trinh cao cip 1y luan
chinh tr1 hodc tuong duong tr¢ 1én;

2.4. C6 ngoai ngit trinh do B trd 1én (mot trong ndm thir tiéng: Anh, Phap, Nga,
buc, Trung Qudc) hoac tiéng Lao, Campuchia (461 voi cac tinh bién gidi gidp voi
Cong hoa dan chu nhan dan Lao va Vuong quoc Campuchia).

Déi v6i nhitng cong chie dang 1am viée & ving déan toc thiéu sb, c¢6 chimg chi
dao tao ti€ng dan tdc thiéu s6 do co s& dao tao cap theo thaim quyén va cong chiic
1a nguo1 dan toc thiéu s6 dang lam viéc & vung dan toc thiéu so thi khong bat budc
phai c6 mot trong cac ngoai ngit trén;

2.5. C6 trinh d6 tin hoc vin phong dé 4p dung tin hoc trong cong tac 1anh dao,
quan ly va chuyén mén, nghiép vu;

2.6. Pa tot nghiép chuong trinh bdi dudng kién thirc an ninh quéc phong theo
quy dinh;

2.7. Pbi véi chire danh Cuc trudng: Pa ting ddm nhiém chuc vu Chi cuc
trudng Chi cuc Thi hanh an dan sy, trur truong hop 1a 1anh dao cac co quan ngoai
hé thong thi hanh an dan sy va nhiing truong hop can bd sung ngay Cuc trudng
dé dap Uimg yéu cau td6 chuc, hoat dong ctuia don vi do BO truong BO Tu phap
quyét dinh.

Piéu 4. Chitc danh Chanh Vin phong, Phé Chanh viin phong Cuc Thi hanh
an dan sy

1. Vi tri, nhiém vu

1.1. Chanh Van phong

Chéanh Van phong chiu trach nhi€ém truéc Cuc trudng Cuc Thi hanh an déan sy
viéc lanh dao, quan ly, diéu hanh moi hoat dong cuia Van phong theo churc nang,
nhiém vu dugc phan cong. Chanh Vin phong c¢6 cac nhiém vu cu thé nhu sau:

a) T6 chuc quan 1y, diéu hanh cong viéc ciia Vin phong;

b) T6 chitc phan cong, phan nhiém cho cac Pho Chanh Vin phong, cong chic,
ngudi lao dong trong Van phong; xac dinh co ché 1am viéc va mdi quan hé phdi
hop cong tac gitta cac thanh vién trong tap thé 1anh dao ctia Vian phong; phdi hop
cong tac gitra cac don vi thudc Cuc, cac Chi cuc Thi hanh 4n dan su cép huyén trén
dia ban; hudéng din, dén ddc cong chirc ngudi lao dong thudc pham vi quan Iy
hoan thanh cac nhiém vu duogc giao;
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¢) Tham muu cho Lanh dao Cuc trong viéc phdi hop cong tac véi cac co quan,
ban nganh hiru quan; don déc viéc thuc hién chuong trinh, ké hoach cong tac, ndi
quy, quy ché cua Cuyc;

d) Kiém so4t viéc chap hanh va tuan thu cac quy dinh ctia Pang, phap luat cta
Nha nudc trong qua trinh giai quyét cong viéc cua Van phong;

d) Quan 1y viéc chdp hanh ché d6 vé thoi gian lam viée; ndi quy, quy ché 1am
viéc cua co quan doi véi cong chirc, nguoi lao dong cua Van phong;

e) Thuc hién cic nhiém vu khac theo phan cong, phan cip cia Thu trudng
don vi.

1.2. Ph6o Chanh Van phong

Pho Chéanh Van phong gitip Chanh Van phong, chiu trach nhiém truéc Chanh
Vian phong va trude phap luat vé cac linh vuc cong tac dugc Chanh Van phong
phan cong. Phé Chanh Van phong cé cac nhiém vu cu thé nhu sau:

a) To chuc thuc hién cac cong viée theo phan cong hodc iy quyén ciia Chanh
Vian phong;

b) Chi dao, kiém tra, d6n déc cong chirc, nguoi lao dong thudc Vian phong
trong viéc thuc hién cac nhi€ém vu thude linh vuc dugc phan cong phu trach;

¢) Thuc hién cac nhiém vu khéac theo phan cong, phan cdp cua Chanh Vin
phong va Thu truéng don vi.

2. Yéu cdu v@ tiéu chuén, trinh dd va ning lwc

2.1. Bbi véi Chanh Vin phong: Tot nghi€p dai hoc chuyén nganh Luét tro
Ién va c6 thoi gian kinh qua cong tac trong linh vuc quan ly Nha nuédc tur 05
nam tr¢ 1én.

Dbi voi Phé Chanh van phong: Tt nghiép dai hoc chuyén nganh Luat tré 1én
hodc chuyén nganh phu hop véi cong tac van phong va cé thoi gian kinh qua cong
tac trong linh vuc quan ly Nha nudc tir 03 nam trd 1én;

2.2. Pang ¢ ngach Chuyén vién va tuong duong tré lén;

2.3. Pa tbt nghiép cac khoa dao tao, bdi dudng vé chwong trinh trung cép 1y
luan chinh tr1 hoac tuong duong trd 1€n;

2.4. C6 ngoai ngir trinh do B trd 1én (mot trong nim tha tiéng: Anh, Phép,
Nga, Buc, Trung Quodc) hodc tiéng Lao, Campuchia (d6i vdi cac tinh bién gidi
giap véi Cong hoa dan chu nhan dan Lao va Vuong quoc Campuchia).

Déi v6i nhitng cong chic dang 1am viée & ving déan toc thiéu sb, c¢o chimg chi
dao tao ti€ng dan toc thiéu s6 do co s& dao tao cap theo tham quyén va cong chic
1a nguo1 dan toc thiéu s6 dang lam viéc & vung dan toc thiéu so thi khong bat budc
phai c6 mdt trong cac ngoai ngit trén;



