SignIn
BO TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
Sé: 94/1998/TT-BTC Déc lap - Ty do - Hanh phuc
Ha Noi, ngay 30 thang 6 nam 1998

THONG TU

Quy dinh ché dp céng tic phi cho cdn b, cong chirc nha nwée di cong tic trong nwdc

Pé thuc hién Phap lénh thyc hanh tiét kiém, chéng lang phi va tao diéu kién cho cdc co quan,
don vi chu dong su dung kinh phi, phu hop voi kha nang ngan sach hang nam, Bo Tai chinh
quy dinh ché dj cong tac phi cho cén b, cong chire trong cdc co quan qudn 1y Nha nuée, cdce
don vi sw nghiép, cac co quan Pang cong san Viét Nam, cac 16 chirc chinh tri - xa héi, cdc to
chire xd héi, t6 chirc xd hdi - nghé nghiép cé sir dung kinh phi tir ngdn sdach nha nwée (dwdi

day goi tat la co quan, don vi) di cong tac trong niede nhw sau:

I. QUY DPINH CHUNG:

1. Mtrc phu cép cong tac phi quy dinh tai Thong tu nay nham tao diéu kién cho ngudi di cong
tac c6 kha nang thanh toan nhimg chi phi can thiét vé in, ¢, di lai theo muc thong thuong
trong nhitng ngay di cong tac.

2. Thu trudng co quan, don vi phai xem xét, can nhic khi ctr can bd di cong tac (vé sd lugng
can bg va thoi han di cong tac) bdo dam tiét kiém, c6 hiéu qua trong pham vi du toan ngan
sach hang nam cua co quan, don vi da duoc cip c6 tham quyén thong bao.

3. Ngoai murc cong tac phi quy dinh tai Thong tu nay, co quan, don vi ctr can bg di cong tac,
co quan, don vi ¢ can bo dén cong tac khong dugc sir dung ngan sach nha nudce dé chi thém

bat cit khoan chi nao dudi bat ky hinh thirc nao cho can bo di va dén cong tac tai don vi.

II. QUY PINH CU THE:
Cong tac phi la mdt khoan chi phi tra cho can bo, cong nha nudc dugc cur di cong tac trong

nudc dé tra tién vé tau, xe cho ban than va cudc hanh 1y, tai licu mang theo dé lam viéc (néu
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c6); chi phi cho can bd cong chirc nha nuée trong nhitng ngay di dudng va & noi dén cong tac.
1. Noi dung cong tac phi:

Cong tac phi bao gdm nhitng ndi dung sau:

Tién mua vé tau, xe di va vé tir co quan dén noi cong tac.

Phu cap cong tac phi.

Tién thué chd ¢ tai noi dén cong tac.

Tién khoan cong tac phi hang thang do yéu cau phai di cong tac thuong xuyén nhung khong
du diéu kién thanh toan theo ngay.

Céc khoan chi cong tac phi néi trén duoc thanh toan theo quy dinh cu thé nhu sau:

a. Thanh toan tién tau xe:

Can bo, cong chirc nha nuéc di cong tac bang cac phwong tién giao thong nha nudc, hop
doanh, tu nhan néu c6 du vé tau, vé xe hop phap thi dugc thanh toan tién tau xe theo gia cudc
thong thudng Nha nudc quy dinh. Riéng truong hop di cong tic bang phuong tién may bay
phai duoc thu trudong co quan, don vi phé duyét, theo tiéu chuan quy dinh tai diém 2 dudi day
méi duge thanh toan tién mua vé.

Can b, cong chirc nha nudc ty tic phuong tién di cong tac duge thanh toan tién tau xe theo
gi4 cudc van tai 6td hanh khach nha nudc tai dia phuong cho sé km thuc di; Truong hop di
cong tac ¢ vung nui cao, hai ddo, bién gidi, vung sau cung do dai doan dudng thi dugc thanh
toan gap 2 lan gia cudc van tai 6t hanh khach nha nudc tai dia phuong.

Tién tau, xe duoc thanh toan bao gém tién mua vé cudc tau, xe, cudc qua pha, do ngang cho
ban than can bo, cong chic, 18 phi san bay (néu di bang may bay), phi qua cau duong va cudc
hanh 1y phuc vu cho chuyén di cong tac (néu c6) ma can bd, cong chuc truc tiép chi tra.
Trudng hop CBCC di cong tac bang xe 6t6 co quan thi khong dugc thanh toan tién tau xe.

b. Phu cép cong tac phi:

Phu cap cong tac phi nham hd trg can bd, cong chire nha nude khi di cong tac c6 thém tién dé
tra dii murc n binh thuong hang ngay (khong co bia, ruou) va thué chd nghi lai noi dén cong
tac. Phu cdp cong tac phi dugc tinh tir ngdy can bd, cong chirc bat dau di cong tac dén khi vé

co quan cua minh (ca ngay 1&, chii nhat, Tét). Mirc phu cp quy dinh nhu sau:



