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TONG LIEN DOAN LAO CONG HOA XA HOI CHU NGHIA VIET NAM
DONG VIET NAM-BAN Péc lap - Ty do - Hanh phuc
TO CHUC - CAN BO = -
CHINH PHU Ha Noi, ngay 4 thang 12 nam 1998
S6: 09/1998/TTLT-TCCP-
TLBLD

THONG TU LIEN TICH

Hwéng dan vé té chirc va ndi dung héi nghi can b, céng chirc trong co’ quan

Céan ctr Nghi dinh sé 71/1998/ND-CP ngay 8/9/1998 cia Chinh phd, ban hanh Quy
ché thurc hién dan chu trong hoat déng cta co quan.
Cén cwr diém 5 Chi thj s6 38/1998/CT-TTg ngay 11/11/1998 ciia Thi tuwéng Chinh phu
vé trién khai quy ché thurc hién dan chd trong hoat ddng clda co quan.
Ban Té chirc can b6 C  hinh phd va Téng Lién doan lao dong Viét Nam, huéng dén
vé t6 chirc va ndi dung hdi nghi cén bé — céng chirc trong co’ quan nhw sau:
A-TO CHUC HOI NGHI CAN BQ, CONG CHUC

I. NGUYEN TAC TO CHUC
H&i nghi can bé — céng chirc co quan dwoc td chirc dwdi hai hinh thire Hoi nghi toan
thé hodc hdi nghi dai biéu Ia hinh thirc dan cha truc tiép dé can bd, céng chirc tham
gia quan ly va xay dwng co quan trong sach virng manh.
1. T4t ca cac co quan hanh chinh, sy nghiép (bao gébm ca co quan cla té chirc
Pang va td chire chinh tri — xa hoi) déu phai td chire hoi nghi can b — cong chuc co
quan, méi ndm it nhat mot 1an.
2. Héi nghj can bd — cong chirc co quan dwoc tién hanh thue sy dan cha, thiét thuc,
dam bao nodi dung da quy dinh tai Diéu 11 Nghj dinh 71/1998/ND—CP ctia Chinh ph.
3. H&i nghi can bd — cong chirc co quan duoc td chirc hop 1& khi cé it nhat 2/3 tbng
sb can bd — cdng chirc co quan hodc it nhat 2/3 tdng sb dai biéu duwoc triéu tap co
mat dw hoi nghi. Nghi quyét, quyét dinh cla hdi nghi cé gia tri khi c6 hon 50% sb

nguw®i dy hdi nghi tan thanh va khéng trai véi cac quy dinh cua phap luat.
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Dwéi sw chi dao clia Pang Gy co quan, Tha trwédng phdi hop véi Ban chap hanh
cong doan chiu trach nhiém trong viéc td chirc va ndi dung chwong trinh cta hoi nghi
can bd — cbng churc co quan.

Il. HINH THU’C TO CHU’C HOI NGHI
1. Héi nghj thuwong ky: Puoc td chire & co quan mdi ndm it nhat mét 1an vao cubi
ndm. C&n c vao tinh hinh t6 chirc, dia ban hoat dong va sb lwong can bd, cbng
chirc co quan, cé thé té chirc hdi nghj can bd — céng chirc theo hai hinh thire:
— Hoi nghi toan thé & co' quan cé bién ché dwdi 200 ngudi.
— Hoi nghi dai biéu & co' quan co bién ché trén 200 ngwdi hodc & nhirng noi dudi
200 ngw®i nhwng can bé— céng chire lam viéc phan tan trén dia ban réng hoac vi ly
do nghiép vu khoéng thé bé vj tri 1am viéc.
2. Hoi nghi bat thwong: Khi ¢ hon 2/3 téng sb can bd — cdng chirc co' quan hoéc
Ban chap hanh céng doan co quan hodc Thu trwdng co quan yéu cau.
Tha trwdng va Ban chap hanh cong doan phdi hop chuan bij: ndi dung, triéu tap hoi
nghi can bd — cong chirc co’ quan it nhat trwdc 15 ngay ké tr ngay khai mac hoi nghi
thworng ky va cham nhét sau 15 ngay ké tr ngay nhan duwoc yéu cau td chirc hoi
nghi bat thuwong.
3. Thanh phan dw héi nghi can bd — cdng chirc co quan (k& ca hdi nghi bat thwdng
va hoi nghi thworng ky): gdm toan thé can bd — cdng chirc co' quan tham dw hop. Khi
triéu tap dai biéu dw hdi nghi can bd — céng chirc co quan dwoc bau tr dwdi 1én 14
nhirng ngudi khdng bi ky luat tir khién trach tré 18n, c6 kha nang tham gia déng gép
y kién cho hoi nghi va dwoc tap thé bau ctr théng qua bd phiéu kin. Ngwei tring clv
phai dwoc trén 50% dai biéu dw hoi nghi bau va theo nguyén téc 14y tr ngudi cod
phiéu cao nhéat cho dén khi du sé dai biéu dwoc phan bé.
Sé lwong dai biéu do Thi trwdng co quan ban véi Ban chap hanh céng doan co
quan quyét dinh va phan bd cho tirng don vi thudc co quan (don vi, ban, phong) dam
bédo cdng bang, hop ly.
Pai biéu dwong nhién dy héi nghi dai biéu can bo — cong chirc co quan la: Thu

trwdng, Pho thu trwdng, Bi thw Dang dy, Chu tich céng doan, Bi thw doan thanh nién



Céng san H6 Chi Minh co quan; khi co' quan cé sb nir can bd — cong chirc chiém
trén 20% tdng sb bién ché thi Trwdng ban Ni¥ cdng cling 1a dai biéu dwong nhién.
4. Kinh phi td chire hoi nghi:
DPuoc 14y tir kinh phi quan ly clia co quan.

B— TO CHU’'C VA NOI DUNG CUA HOI NGHI CAN BO — CONG CHUC

I- CONG TAC CHUAN BJ

1. HGi nghi tru bi
Do Thu trwdng co quan triéu tap, thanh phan hdi nghi gém: Tha trwdng, Bi thuw Dang
Gy, Cha tich cédng doan co quan (tly tinh hinh thye té, thanh phan dw hdi nghi c6 thé
moi thém Tha trwdng ctia mot sé td chirc tham mwu cta Tha trwdng co quan) dé
thdng nhét chd trwong, thédng qua ké hoach, muc tiéu, ndi dung hdi nghi can bd —
coéng chirc co quan va phan céng chuan bj cac nédi dung sau:
a) Tha trwdng co quan chuan bj bao cao két qua thuc hién nhiém vu co quan, hoat
doéng tai chinh; phwong hwéng nhiém vu mai, trong d6 ¢6 nhiém vu cu thé cla ting
don vi, ban, phong trong co quan; cac bién phap thwc hién nham cai tién t6 churc, 1&
16i 1am viéc thwe hanh tiét kiém, chéng lang phi; chéng tham nhiing, quan liéu, phién
ha, sach nhiéu dan; ké hoach tuyén dung, dao tao, bdi dwdng, dé bat can bd — cong
chtre, thwe hién chinh sach lién quan dén quyén va loi ich cta can bd — cdng chirc;
cac bién phap cai thién diéu kién lam viéc, nang cao doi séng can bd — cbng chuc;
danh gia két qua trién khai quy ché thuc hién dan chad trong hoat déng clia co quan;
dw thdo mai hodc bd sung, stra ddi cac ndi quy va quy ché co quan.
b) Ban chap hanh céng doan co' quan chuan bi bao céo téng két phong trao thi dua,
hwéng dan cach tién hanh hoi nghi can bd — cong chirc tr cac don vi phan ban truc
thudc tién t&i hdi nghi can bd — cdng chirc co quan, ndi dung xét khen thwéng, va dw
kién ndi dung phong trao thi dua trong th®i gian té&i, chuan bi bao cao hoat dong cla
ban thanh tra nhan dan va chuwong trinh cdng tac, hoat dong cua thanh tra nhan dan;
dw kién nhan sy bau hodc bau bb sung vao Ban thanh tra nhan dan (theo quy dinh

cua Phap Iénh Thanh tra).



c) Tha trwdng co quan va Cha tich cong doan co quan dw kién thei gian mé hoi
nghi; dw kién sé lwong dai biéu triéu tap, phan bd cho tirng boé phan néu I1a hoi nghi
dai biéu.
2. T6 chire hdi nghij can bo:
Toan bd du thdo cac bao cdo trén, dw kién sb lwong dai biéu triéu tap, phan bd dai
biéu bau, thoi gian mé& hdi nghi dwgc dwa ra hdi nghi can bé cia co quan.
Thanh phan dw héi nghi bao gém: Tha trwdng co quan, Phé tha trwdng co quan,
Ban thuwéng vu cong doan, Bi thw Dang Uy, Bi thw Poan thanh nién Coéng san H6 Chi
Minh, Trwéng ban thanh tra nhan dan, Trwdng ban ni¥ cdng, cap trwdng cac don vi,
phong, ban trirc thudc tham dy thao luan, tham gia 'y kién bd sung.
— Tha trwdng co quan, Chi tich cong doan hwéng dan thdo luan, tiép thu y kién cla
hdi nghi, phdi hop stra chira, hoan chinh cac van ban, bao cao dé dwa ra hoi nghi
can b6 — cong churc, quyét dinh triéu tap héi nghi can b — céng churc co quan.

Il. NOI DUNG TIEN HANH HOI NGHI CAN BO - CONG CHUC CO’ QUAN
1. Tién hanh & don vi, phong, ban trong co quan:
a) Chu toa hoi nghi:
— Lanh dao chinh quyén va cébng doan bd phan cua don vi, ban, phong.
— Chu toa ctr thw ky ghi bién ban hoi nghi.
b) Noi dung héi nghi gom:
— Thao luan toan bé cac dw thao do Thua trwdng co quan, Chu tich cong doan co
quan chuan bj néu trén dé& can bd — cong chirc thao luan, tham gia y kién thwc hién,
kién nghi gidi dap (trong dé di sau vao nodi dung bién phap thwc hién cong tac cua
cac bd phan).
— Bau nguwoi di dw hoi nghi can bd — cdng chirc co quan (néu co).
— Bau can bd — céng chirc vao danh sach dé nghi cip trén xét khen thuéng.
2. Tap hopy kién can bd — cong chirc & don vi, phong, ban:
Tha trwdng, cong doan co quan cb chirc theo ddi va can cl bién ban cla co sé,
t6ng hop tinh hinh, hoan chinh bao cao chinh thirc trwéc khi dwa ra bao cao tai hoi

nghi can bé — cong chirc co quan.



