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TONG CUC HAI QUAN- CONG HOA XA HOI CHU NGHIA VIET NAM
’ BO TAI CHINH Péc lap - Tw do - Hanh phc
S0: 15/TTLB/TCHQ-TC Ha N6i, ngay 28 thang 1 ndm 1997

THONG TU LIEN BO

Hwédng dan viéc in &n, cap phat, quan Iy va st dung an chi nganh Hai quan

Can cir Phap lénh Ké todn théng ké ngay 20 thang 5 nam 1990;

Can cur Phap lénh Hai quan ngay 20 thang 2 nam 1990;

Thyee hién y kién chi dao ciia Thi tuéng Chinh phii tai Cong van sé 840/KTTH ngay 24 thing
2 nam 1996 vé viéc in an, phat hanh, quan Iy va thanh quyét toan én chi ciia nganh Hdi quan,

Bo Tai chinh va T éng cuc Hai quan huong dan thuee hién cu thé nhw sau:

A. QUY BINH CHUNG
1- Téng cuc Hai quan cé trach nhiém nhan cac loai bién lai thu thué, thu tién, thu phi,
|& phi, gidy ndp tién... & Tdng cuc thué - Bo Tai chinh d& cap phat st dung ding
chlrc nang, ndi dung cua tirng loai chirng tir theo nhiém vu dwoc giao cia nganh Hai
quan.
2- Téng cuc Hai quan cé trach nhiém td chirc in 4n, phat hanh va quan ly s&r dung
cac loai an chi dung dé phuc vu cho viéc quan ly thu thué va céac loai thu khac lién
quan dén quan ly hang hoa xuat khau, nhap khiu va hoat déng nghiép vu clia nganh
Hai quan theo dung Luat thué xuat khau, thué nhap khau va Phap Iénh Ké& toan
thdng ké (cd danh muc céac loai &n chi kém theo).
3- Viéc quan ly cac loai an chi thué dwoc cép phat va an chi ciia nganh Hai quan,
Tdng cuc Hai quan phai thuc hién theo dung Phap Iénh Ké toan théng ké cia Nha
nwdc va Ché do quan ly 4n chi thué ban hanh theo Quyét dinh sb 529 TC/QP ngay
22/12/1992 cua B6 Tai chinnh.


http://vbpl.vn/TW/_layouts/15/Authenticate.aspx?Source=%2Ftw%2FPages%2Fvbpq%2Dprint%2Easpx%3Fdvid%3D13%26ItemID%3D8743

4- Bo Tai chinh cap phat kinh phi in 4n chi hang nam cho Tdng cuc Hai quan theo

nhu ciu st dung céc loai 4n chi trong cdng tac nghiép vu ctia nganh Hai quan.

B. QUY BPINH CU THE

|. QUY BINH VE VIEC IN AN PHAT HANH
1- K& hoach in &n cac loai 4n chi clia nganh Hai quan hang nam, Téng cuc Hai quan
can clr vao nhu cau st dung cla Cuc Hai quan céc tinh, thanh phd, tébng hop ké
hoach hién vat va kinh phi ciia nam sau, bao cao gri B6 Tai chinh cham nhat vao
ngay 15 thang 10 cia ndm bao cao dé Bo Tai chinh cap phat cac loai 4n chi va kinh
phi in &n theo dw toan ndm dwoc duyét.
Déi v&i cac loai 4n chi ban thu tién, can ctr vao ké hoach st dung, B Tai chinh cp
kinh phi mét 1an luan chuyén cho cac ndm sau. Téng cuc Hai quan chiju trach nhiém
b&o toan von da dwoc cap va thuc hién thanh quyét toan hang ndm véi Bo Tai chinh.
Néu nhu cau s dung 4n chi tdng so v&i kinh phi dwoc duyét do thay ddi chinh sach
nén phai thay dbi ndi dung, chéat lwong, my thuat cla cac loai 4n chi, Téng cuc Hai
quan lap dv toan bd sung glri Bé Tai chinh dé c6 can cir cAp phat kinh phi kip thoi.
2- Cac loai mau an chi thuéc pham vi dwoc phép in clia nganh Hai quan phai c6 ky
hiéu riéng do Téng cuc trwdng Téng cuc Hai quan duyét. D& ngan chan lam gia, loi
dung trén 1au thué mot sé loai &n chi phai dwoc dong thanh quyén cé sé nhay quyén,
s nhay sb va sé-ri do Téng cuc trwdng Téng cuc Hai quan quy dinh.
3- D& quan ly cac loai 4n chi dwoc an toan, 4n chi ctia nganh Hai quan chi dwoc in &
cac nha in cé dd tw cach phap nhan va dwoc Téng cuc trwdng Tdng cuc Hai quan
cho phép. Khi in phai cé6 Hop ddng in theo mau dwoc cip cé thdm quyén duyét; in
xong phai thwe hién huy cac ban kém, cac san pham in thira, in thiy, in sai trwéc khi
thanh ly hop déng in cé sw chirng kién ctia cac bén lién quan.
4- T4t ca céc loai 4n chi cla nganh Hai quan dwa ra sir dung phai cé théng bao phat
hanh cta Téng cuc trwdng Téng cuc Hai quan.
5- Gia ban céac loai an chi ban thu tién do Téng cuc Hai quan quy dinh théng nhat

trong toan nganh trén co s& ddm bao du bu dap chi phi in 4n, quan ly va phat hanh.



Chi phi quan Iy va phat hanh (bao gdm ca thué) dwoc tinh 25% trén gia ban cac loai
an chi ban thu tién.

6- Chi phi quan ly va phat hanh gém:

Chi phi kho tang: Phuong tién cat gitr, bdo quan.

Chi phi van chuyén, bbc xép.

Chi phi bao bi dong gop.

Chi phi tuyén truyén, quan ly st dung.

Chi phi do hao hut, thay dbi mau, rach nat khéng st dung dwoc phai thanh huy.
Khen thwéng thanh tich quan ly, phat hanh tbt.

Chi phi thiét ké mau.

No6p thué phat hanh theo Luat thué.

7- Chi phi quan ly va phat hanh dwgc phan chia nhw sau:

Téng cuc Hai quan: 20%

Cuc Hai quan dia phuong: 5%.

Tdng cuc Hai quan chiju trach nhiém nodp thué sé an chi ban thu tién cho toan nganh.
8- Tién phi quan ly va phat hanh duwoc sir dung theo cac ndi dung sau:

Nop thué phat hanh theo Luéat thué.

Chi phi quan ly, phat hanh da néi & diém 6 muc nay.

Phan con lai chi boi duwéng cho ngudi truc tiép lam coéng tac quan ly an chi va quy

phuc lgi cho can bé céng nhan vién trong don vi.

Il. QUY BINH VE CAP PHAT VA SU DUNG
1- T4t ca céac loai &n chi dwoc B6 Tai chinh cip phat va an chi clia nganh Hai quan in
trwdc khi cAp phat déu phai 1am tha tuc nhap kho va vao sb ké toan an chi, khi cap
phat ra phai lam day da tha tuc cAp phat méi dwoc xuat kho.
2- Can bo Iinh &n chi phai co gidy gidi thiéu ctia don vi, khi nhan phai kiém dém tirng
lién, trng sb, trng quyén, tirng sé-ri, khdng duwoc dém bd. Can bd trwe tiép sir dung

an chi khi d&n nhan 4n chi phai c6 sd nhan linh &n chi va thanh quyét toan 4n chi.



3- C4c loai bién lai thué, phi, & phi, gidy nop tién bang tién mat, giay nop tién bang
chuyén khoan... truéc khi st dung phai déng diu cua don vi Hai quan duoc giao
nhiém vu trc tiép thu (dong dau phia trén, bén trai chirng tir thu) va st dung theo
dung chlrc nang cua tirng loai.

4- Nhirng loai an chi nhap kho chwa cé thong bao phat hanh thi chwa dwoc str dung.
5- Cac loai chirng tir thu khi cdp cho can bd truc tiép thu mbi lan khéng qua 02
quyén bién lai cung loai, can bd duoc giao thu loai thué ndo thi cap loai bién lai thué
d6. Khéng cép tiép bién lai cho can bd thu khi chwa thanh toan tién thué theo lich ndp
tién hodc can bo bj dinh chi cdng tac hay chd chuyén cong tac.

6- Khi st dung cac loai an chi, can bd sir dung phai thuc hién theo dung quy dinh
sau:

Phai str dung dung chirc ndng cua tirng loai &n chi, phai ghi day da, ré rang theo cac
ndi dung da duwoc in sdn, ky ghi ré ho tén, khdong dwoc ty xoa, lam nhoé, nhau nat,
t& hdng phai gach chéo, khéng duoc xé rdi ma phai lwu tai quyén dé thanh toan voi
don vi.

Bién lai thu tién phai dung tir s nhd dén sbé I&n, phai dung hét quyén méi dwoc dung
quyén khac.

Khi viét bién lai phai viét trudc mat ngudi ndp tién, co gidy than 16t dwdi lién 1, lién 2,
lién 3 va lién 4 (néu co) dé khi viét mét 1an in sang lién khac.

Tuan ky theo quy dinh, can b6, don vi str dung chirng tir thu phai thuwc hién viéc
thanh toan bién lai thu thué v&i Cuc Hai quan tinh, thanh phd.

Déi v&i cac loai 4n chi ban thu tién, viéc thanh toan & Cuc Hai quan tinh, thanh phd
dinh ky thang mét lan va & Téng cuc Hai quan méi quy moét 1an.

Céc loai &n chi khdng con gia tri s dung, cac loai 4n chi da st dung hét thdi han lwu
triv, cac loai an chi bi hw héng khi thanh huy phai dwoc phép clia Téng cuc Hai quan,
riéng cac chirng tir thu do Bo Tai chinh cap phai cé quyét dinh ctia Bo Tai chinh.

Moi trworng hop thu tién thué, phi 1& phi, tién phat, va thu khac déu phai cip bién lai

thu thué, bién lai thu tién do Téng cuc Thué phat hanh. Ngwdi ndp tién cé quyén tir



chdi, khéng ndp tién khi phat hién chirng tir thu khéng phai do Téng cuc Thué phat
hanh.
Moi tredng hop thu tién ban an chi (loai 4n chi ban thu tién) déu phai cap hoa don do

B6 Tai chinh phat hanh.

ll- KHO AN CHIi

1- Co quan Hai quan cac cap nhét thiét phai c6 kho dwng an chi.

2- Kho &n chi phadi ddm béo an toan, xay dwng kién cd chac chan & noi cao réao,
chdng dwoc mbi, mot, chdng dwoc chudt can va cé ndi quy kho.

3- C6 du gia ké dé sap xép ngén nap, thi tw tirng loai, tivng sé-ri, phai lap thé kho dé
thuan loi cho viéc bao quan, cap phat, kiém tra, theo déi, quan ly.

4- Phai c6 tht kho an chi. Nghiém cdm tha kho 4n chi kiém nhiém céac viéc nhw ké
toan 4n chi, ké toan tién thué, truc tiép thu thué va truc tiép ban cac loai 4n chi ban

thu tién.

IV- KE TOAN AN CHI
1- Co quan Hai quan cac cap phai cé can bo lam cong tac ké toan an chi. Nghiém
cém: ké toan an chi khéng dwoc lam ké toan thué, thd kho an chi, truc tiép thu tién
ban an chi va thu thué.
2- Nhiém vy cla ké toan an chi:
M& di céac loai sd sach ké toan an chi ciia nganh Hai quan in va an chi nhan & Bo
Tai chinh cip phat, phai phan anh day dua, kip thdi tinh hinh nhap, xuét.
Déi voi cac loai 4n chi ban thu tién: Co quan Hai quan cac cap phai mé& sbé chi tiét
phan anh sé thu, chi vé phi phat hanh va bao cao quyét toan véi co quan Hai quan
cép trén cung vdi bao cao quyét toan tinh hinh quy khen thwéng don vi, tn théat, st
dung 4n chi cGa don vi. - Hwéng dan kiém tra viéc chdp hanh ché dé quan ly st
dung &n chi cia nganh in va céac loai chirng tir thu do B& Tai chinh cap phat clia cac

déi twong st dung.



