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GENERAL NOTICE 


DEPARTMENT OF CORRECTIONAL SERVICES 
29 May 2009 

DELEGATED PO\Vl':RS OF THE DEPARTMENT OF COK.RECTIONAL SERVICES 

PROClJREMENT AND PROVISIONING OF GOODS, 'WORKS AND SERVICES 

INTRODUCTION 

virtue of the authority vcsted in me in tenns of Section 38{1 )[a)(iii) Gnd Section 44( I of the Public Financc Management Act, 1Vi\'ian p, 
Petersen, COl1lmissioner of COHce/iollal Services hercby delegate thc anu uuties 10 me in tellllS of the Public filHUlce Managcment Act 
(Act 1or 1999 as amended by Act 29 of 1999) and the Treasury issued in tenus- of the Public Finance Management 
Act, to the post levels as indicatt.'tl in this IllJne:-<urc, 

As far as and awninistrative actions are concel11ed, all procurement units are bound to with the comlitions containeu in the 

(JovenUllcnt Procurcmcnt ,General Conditions of Contract and tlte Supply Chain Management Mallual: Directives in respect of 

Procurement in so far as they are not in conflict with the directives and limitatioll~ stipulated herein, 


At any time the powers may be witliw'uWII or the conditions, under which have been may be amended, 

A.ny delegated powcr in connection with the un8ngemenl of a will lapse as soon us a contract for 
the relevant service, supply or sale has been amlllged, 

Where nny uoubt exists with regard to the or of (my power or c<Jnuitiul1, the Directorate: Procurement must be uppruached 
n0l111al channels for a deeisioll or 

These powers are to the of auy other Act ofPm'liamcnt, as amended li'om time to time. 

I Ml1lunents (iireHnns, ruJlll1ul1ition, etc.) may not be acquired in terms of these uelegated powers, 

I These powers are also applicable us fur as sales/disposals Ilre concemed, 

I SUDPlv Chain Mmlagementl'ractitionel's and officials in their line function reporting "tructun: may e:-<ecute these Delegated Powers, 
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DATE :,,' .~,,-c.:.,~ - a 4"AUTHORISED BY 	 ...... , .... , .... 
COMMISSIONER V.P. PETERSEN 

DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES 


PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 


TERMINOLOGY 


Case 

In respect of the Procurement Unit concemed, a "case" is the consolidated requirement of a category of items, which requirement exists at a 
given point in time and at the lillie of consolidation, is known to the specific Procurement und has been quantified. It covers the estimated total 
value (VA T included) of all the items conccmed for the complete service or SlIIlIlly and not the value of any imlividual item in t11!1t 
category, 

Note: 	 Whenever requirements are obtained within the delegated powers, Procurement Units must as far as possible consider the break­
out of such requirements into smaller manageable segments with due consideration to the quality of the goods required, time to 
administrate the process and cost-effectlnness of the ensuing contracts. This can be achle,'ed by proViding for dIfferent items on 
a single bid/rlrice quotation invitation, bearing In mind the cost of the requirement per case. Should the estimated cost for the 
total requirement, I.e. for the case, exceed the delegated authority alJI)llcable to the specific Procurement Unit, thell the principle 
of break-out procurement should still be applied but it should be forwarded to the next level of authority with the request to 
invite the bids/pril..-e quotations. 

Price quotatioll 

A verbal/written olTer, which is not necessarily subject to the General Conditions of Contract (GCC) 

Bid 

A written offer on a prescribed or stipulated form in response to an invitation by an organ of state for the provisioning of goods, works, services or the 
sale and letting of assets, IUld unless othenvise detenuined, has been adveltised in the Govemment Tender Bulletin. 

Bidder 

Any natural or 1egHl persoll who makes lUI offer in response to a request to submit a bid or a plice 

Contract 

Written agreement entered into between the purchaser lind tile supplier, as recorded in the contract fonn the parties, including all 

attachments Bnd appendices tilCreto and oll documents incorporated bv reference therein, 
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AUTllORISED BY ; .~" .. 
COMMISSIONER V.I'. PETERSEN 

DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES 


PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 


Tr(msversal cOlltra(1 

by the National Treasury for the requirements of vfU'ious partieipating 
fix goods, works or services, the of any right, or the disposal of movable Slale 

property 

General period COli tract 

by the Directorate: Procurerm:nt J(lr the period of time, fur the repetitive 

Procurer;lent Units for goods, works or services, tile tunng or of llil;1.bing, the aequisition or grunting 


of movable Slate property. 


Ad Iwe eOlltra(1 

for a for goous, works or services, the or lelling the acquisition or orany 
movable State property 

Specific period contract 

of only one Proclu'cmcnt Unit for 
the hirtng or letting of anything, the acquisition or granting of allY of movable state property. 
A contract for the supply, over a specified period of time, fur the 

GCC 

General Conditiuns of Contract 

Standard Special Condiliom 

'1)ccial conditions on standardized fomls, to certain commodities. 

,-~ <:::>(;;,- 00
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DATE : ... 0 ~-AUTHORISED BY : 
COMMISSIONER V.P. PETERSEN 

DELEGATED I)OWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES 


PROCUREMENT AND PROVISIONING O.F GOODS, WORKS AND SERVICES 


National Bid Adjudicatio" Committee 

The National Bid Committee of the departOJI.."11t must utleast consist of the followill8 : 


CIlaiIverson and Vice-chairperson, appointed in wlitmg by the Accollflting Ollicer, wi tll the rank of utleast a Chief Deputy Conullissioner. 

Three other members, appointed in writing by the Accounting Omcer, of whom at lens! one is a Supply Chain MWlugement Practitiouer. 


W1Jere considered necessary, additional members lllay be co-opted on account or their specialized knowledge. 


Sub-OUl Adjudication Committees 

The Sub-Bid Adjudication Committees of the dCpaI1ment must at least oonsist of the followmg . 

Chairperson with a rank of at Jeast a Deputy Commissioner and Vice-chairperson with a [lmk of at least a Director, appointed in writing bv the 

Accountmg OUicer, 

Three other members, appointed in writing the AccouIlting Officer, of whom at least one is a Supply ChaiH M!U1ugemellt Practitioner. 


Where considered necessary, additional members may be 011 account or their specialized knowledge. 

Note: 	 All memlwrs of tbe Bid Committees should be cleared at the lerel of "CONFIDENTIAL" lind should be retluired to declure their 
fillanciallnterest annually 

Appointmellt ofSecumli 

For the purpose of continuity and not to delay mcctmgs, II secundi mily be appointed by the Accountiug Officer to temporali!y replace members that 
are absent from meetings due to illness, leave, etc. A secundi will huve the same powers as the meJllber for the duration of the meelilU!. SecuIIdi' s 
may not represent more thoo 50% Bid Adjudication Committee MeetiIlg. 
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DELEGATED POWI<:RS OF THE DEPARTMENT OF CORRECTIONAL SERViCES 


PROCUREMENT AND PROVISIONING OF GOODS, \VORKS AND SERVICES 


C1 	 HEAD OFFICE 
LEVEL:::~~~:L iiEGlOtA~~FF1CE I 

__________-----'_C=--.=J<:=--NT:..=.=RE=-L=E=--:V-=J<:=L--'-_________________ 

I 

3.2 

3.2.1 

without inviting oompetitivc bids or price UP TO R2 000-00 -
cash pcr petty cash voucher. Own intemul CO III AP AO 

1l1HU1cial management of funus when goods 
means of petty cash mu~t be establisheu. 

Note: For the granting of any right or the disposal of state 
property, cODlI)etitive written price quotations must be invited. 

Accepian£e o[pril;e quotatiOllS between anestimated value o[RiU(}O_(){)u 
alld R30 000-00 (VAT iI/eluded) per elise 

Procurement of goods, works or services, the hiring or letting o[ I UP TO RIO 000-00 
anyUling, the acquisition or granting of allY right or the disposal/sales of CO ll/APAO 
movable State property, by inviting competitive price quotations from as 
manyas possible suppliers that are registered on the Ii,st of prospective I UP TO RJO 000-00­
suppliers [or reqll1l'ernents up to an cstullated value of R29 999-99. CO lJ I'AO 

Note: The price quotation lowest in ,)rice per item and which is 
acceptable should be approved. 

not 

Note: Reasons should be recorded. 

UP TO RIO 000-00 
CO II/APAO 

UP TO R30 000-00 
CO lJPAO 

3.0 	 I INVITATION ANlJACCEPTANCE OF PRICE QUOTATION~\' UP TO THE VALUE OF 
R500 000-00. 

Approvalo{pureltases lip to all transaction vallie orR) 000-00 (VA T 

included) per case 


3.1 

UP TO R2 000-00 UP TO R2 000-00 -
COIIlAPAO CO 1I/APAO 

UP TO RIO 000-00 ­ UP TO RIO 000-00 
CO Il/APAO CO ll/APAO 

UP TO RJO 000-00 ­ UP TO R30 000-00 
CO I/PAO CO If PAO 

UP TO RIO 000-00 ­ UP TO RIO 000-00 
CO Il/APAO CO IlIAPAO 

UP TO RJO 000-00 - UP TO RJO 000-00 

CO II PAO CO II PAO:________~______-' 


~ 	 DATE:. ~,,- <::3b - 0 ~ AUTl 10RISED BY : 	 ...... " ..... " ....... , .. " ".,., .... ..... ,' ." .... "." .. 
COMMISSIONER V.P PETERSEN 
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